
Placement Record 2021-22  

 

Year  Roll No. 

Name of student 
placed and contact 
details 

Program 
graduated 
from Company Name  

Name of the employer with 
contact details 

Pay package at 
appointment 
(Amt. In Lacs) 

2021-22 20302E3003 Juned Dhalvelkar BScIT AlphaMD 

Vijayalakshmi Balakrishnan HR 
,vijayalakshmib@alphamd.com,9820
581636 2.5 

2021-22 20302D3005 Rahul Gogawale BScIT ICICI Prudential   2.89 

2021-22 20302B3002 Riya Hinge BScIT Infosys   2.22 

2021-22 20302C3002 Swapnali Jangle BScIT Medtronic   CONFIDENTIAL 

2021-22 19302B0038 Aashish Apte BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302A0050 Aditi Joshi BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302C0013 Aditya Sawant BScIT Star Union 

Nikita Gupta Sr. Manager HR T:     M: 
8123016471 E: 
Nikita.Gupta@sudlife.in 3.5 

2021-22 19302D0052 Akshit Bane BScIT eClinicalWorks 
Amit : Human Resource Manager 
www.eclinicalworks.com 3.5 

2021-22 19302A0022 Ashwin - BScIT Star Union 

Nikita Gupta Sr. Manager HR T:     M: 
8123016471 E: 
Nikita.Gupta@sudlife.in 3.5 

2021-22 19302D0027 Charleson Matla BScIT Capgemini 
M V Pramod - 
pramod.mv@capgemini.com 2.75 

2021-22 19302A0014 Dhanya Rai BScIT TCS Girish V nandimath (Global Head TA) 1.9 

2021-22 19302B0042 Durvank Mhashelkar BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302D0031 Fatema Rampurawala BScIT MT Educare mteducare.com 2.16 

2021-22 19302B0047 Ganesh Asam BScIT 
TECHNOWAVE ID SYSTEMS (P) 
LIMITED 

Mareesha Issac - 
mareesha@technowavegroup.com 3 

2021-22 19302D0013 Harshal Harekar BScIT Capgemini 
M V Pramod - 
pramod.mv@capgemini.com 2.75 

2021-22 19302D0046 Jagdish Singh BScIT eClinicalWorks 
Amit : Human Resource Manager 
www.eclinicalworks.com 3.5 
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2021-22 19302D0016 Krish Tamboli BScIT eClinicalWorks 
Amit : Human Resource Manager 
www.eclinicalworks.com 3.5 

2021-22 19302D0008 Madhusudan Ambulkar BScIT eClinicalWorks 
Amit : Human Resource Manager 
www.eclinicalworks.com 3.5 

2021-22 19302A0010 Mahesh Boin BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302A0009 Manish Uplanchi BScIT MT Educare mteducare.com 2.16 

2021-22 19302A0004 Manoj Naik BScIT AlphaMD 

Vijayalakshmi Balakrishnan HR 
,vijayalakshmib@alphamd.com,9820
581636 2.5 

2021-22 19302A0052 Mrunmayee Patil BScIT eClinicalWorks 
Amit : Human Resource Manager 
www.eclinicalworks.com 3.5 

2021-22 19302D0010 Mustafa Kapadia BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302C0056 Nitesh Jangid BScIT UniAcco   3.6 

2021-22 19302D0004 Om Ghag BScIT Jio Tech Scholars 

Jio Tech Scholars Program 2021 | Jio 
WILP Off Campus 2021 - Off Campus 
Jobs, Freshers Jobs, Jobs in India - 
JobsOrigin.com 3 

2021-22 19302A0013 Pradeep Vanahalli BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302B0055 Pradnya Pophale BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302D0012 Prarthna Kamat BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 1.93E+18 Premsai Ardhi BScIT TechChef 
Srishti Verma, HR Associate - 
hr@techchef.in 2.36 

2021-22 19302A0036 Priya Ghadge BScIT AlphaMD 

Vijayalakshmi Balakrishnan HR 
,vijayalakshmib@alphamd.com,9820
581636 2.5 

2021-22 19302C0053 Rohan Yadav BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 19302D0053 Sagar Yadav BScIT MT Educare mteducare.com 2.16 

2021-22 19302D0048 Sagarika Sangwekar BScIT Star Union 

Nikita Gupta Sr. Manager HR T:     M: 
8123016471 E: 
Nikita.Gupta@sudlife.in 3.5 
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2021-22 1.93E+29 Sahil Shelke BScIT Star Union 

Nikita Gupta Sr. Manager HR T:     M: 
8123016471 E: 
Nikita.Gupta@sudlife.in 3.5 

2021-22 19302B0057 Sahil Wagh BScIT MT Educare mteducare.com 2.16 

2021-22 19302A0028 Saili Rao BScIT Wipro - WILP T:     M: 8123016471 2.6 

2021-22 19302A0011 Sairam Gundu BScIT WATConsult 
Avinash Tiwari- 
avinash@watconsult.com 3.39 

2021-22 19302B0050 Sandeep Pedini BScIT MT Educare mteducare.com 2.16 

2021-22 19302B0036 Shraddha Dabholkar BScIT Capgemini 
M V Pramod - 
pramod.mv@capgemini.com 2.75 

2021-22 1.93E+49 Shreyas Badbe BScIT Star Union 

Nikita Gupta Sr. Manager HR T:     M: 
8123016471 E: 
Nikita.Gupta@sudlife.in 3.5 

2021-22 19302C0038 Shruti Baikar BScIT MT Educare mteducare.com 2.16 

2021-22 19302A0042 Smiley Bersia BScIT TCS Girish V nandimath (Global Head TA) 1.98 

2021-22 19302A0031 Soham Patil BScIT TCS E: Nikita.Gupta@sudlife.in   1.9 

2021-22 19302B0013 Sriman Konda BScIT Star Union 

Nikita Gupta Sr. Manager HR T:     M: 
8123016471 E: 
Nikita.Gupta@sudlife.in 3.5 

2021-22 19302A0055 Tasmiyah Patni BScIT AlphaMD Human Resource Manager 2.5 

2021-22 19302A0051 Vaibhavi Angre BScIT Datamatics Nupur Adkar 3 

2021-22 19302D0049 Viraj Parab BScIT Capgemini 
M V Pramod - 
pramod.mv@capgemini.com 2.75 

2021-22 19302A0041 Wasim Khan BScIT TCS Girish V nandimath (Global Head TA) 2.2 

2021-22 19302B0001 Yash Wadekar BScIT Wipro - WILP 
Esther Leena Nakka - 
esther.nakka@wipro.com 2.6 

2021-22 20310A1055 Adhit Keny MCom MSCI Compliance Analyst   CONFIDENTIAL 

2021-22 20310A1073 Akanksha  Tiwari MCom waiting for result   CONFIDENTIAL 

2021-22 20312A1013 Bogaya Komendu MCom Bank   CONFIDENTIAL 

2021-22 20312A1028 Hitesh Chavan MCom ACCENTURE   CONFIDENTIAL 

2021-22 20312A1002 Komal Takale MCom IPS Help Care   CONFIDENTIAL 

2021-22 20312A1011 Manish Salav MCom Kotak Securities   CONFIDENTIAL 

2021-22 20312A1015 Prajwal Dhumak MCom CA   CONFIDENTIAL 

2021-22 20310A1068 Rahul Chauhan MCom IDBI Captal   CONFIDENTIAL 

2021-22 20310A1060 Sakshi Singh MCom XL Dynamic   CONFIDENTIAL 
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2021-22 20312A1016 Saujanya Maduri MCom TCS   CONFIDENTIAL 

2021-22 20310A1066 Surbhi Mungekar MCom CCIL   CONFIDENTIAL 

2021-22 20312A1018 Suresh Bakka MCom YES Bank    CONFIDENTIAL 

2021-22 20310A1071 Sweta Arige MCom HLD FOOD LLP   CONFIDENTIAL 

2021-22 20312A1006 Tanishka Patne MCom 
Mahindra Integrated Business 
solutions   CONFIDENTIAL 

2021-22 20306A1035 Aaditya Khapare MScIT KMS CBSE English Medium School   CONFIDENTIAL 

2021-22 20306A1012 Abhishek Jagtap MScIT Novartis   CONFIDENTIAL 

2021-22 20306A1025 Anushka Vengurlekar MScIT Tata Consultancy Services Chetan Desai CONFIDENTIAL 

2021-22 20306A1029 Arshan Irani MScIT AQM 
J P Raut - jp.raut@mypathglow.com, 
7208899557 3 

2021-22 20306A1030 Avdhoot Ambal MScIT AlphaMD 

Vijayalakshmi Balakrishnan HR 
,vijayalakshmib@alphamd.com,9820
581636 2.5 

2021-22 20306A1016 Devansh Barot MScIT Datamatics Nupur Adkar 3 

2021-22 20306A1045 Dhanashree Nakhwa MScIT Unboxing art    CONFIDENTIAL 

2021-22 20306A1048 Faiziah Numa Khan MScIT Accenture   2.15 

2021-22 20306A1044 Jatin Koyande MScIT Here Technologies   CONFIDENTIAL 

2021-22 20306A1046 Kamalkant Tripathi MScIT i2e consulting   CONFIDENTIAL 

2021-22 20306A1026 Laxmi Yadav MScIT TCS Girish V nandimath (Global Head TA) CONFIDENTIAL 

2021-22 20306A1028 Manali Salgaonkar MScIT Tata Consultancy Services Chetan Desai CONFIDENTIAL 

2021-22 20306A1034 Manasi Shingote MScIT Nvidia   CONFIDENTIAL 

2021-22 20306A1002 Mansoor Mithaiwala MScIT Noesis.tech   CONFIDENTIAL 

2021-22 20306A1014 Munira Tashrifwala MScIT Tata Consultancy Services Chetan Desai CONFIDENTIAL 

2021-22 20306A1001 Nishant Ambre MScIT Shadofax    CONFIDENTIAL 

2021-22 20306A1009 Parth Trivedi MScIT TCS Girish V nandimath (Global Head TA) 3.5 

2021-22 20306A1040 Rasika Kadu MScIT IVSSG   CONFIDENTIAL 

2021-22 20306A1011 Ravi Yadav MScIT C H Robinson   4.2 

2021-22 20306A1039 Rohit Mishra MScIT Capgemini 
M V Pramod - 
pramod.mv@capgemini.com 2.75 

2021-22 20306A1008 Sahil Malusare MScIT Wipro   CONFIDENTIAL 

2021-22 20306A1036 Sanjana Varadkar MScIT Tata Consultancy Services Chetan Desai CONFIDENTIAL 

2021-22 20306A1010 Shreya Rajput MScIT Tata Consultancy Services Chetan Desai CONFIDENTIAL 

2021-22 20306A1043 Shruti Keluskar MScIT Tata Consultancy Services Chetan Desai CONFIDENTIAL 

2021-22 20306A1037 Siddhesh Dhuri MScIT Tata Consultancy Services Chetan Desai CONFIDENTIAL 
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2021-22 20306A1032 Siddhesh Kadam MScIT HDFC BANK   CONFIDENTIAL 

2021-22 20306A1006 Simran Malim MScIT Capgemini 
M V Pramod - 
pramod.mv@capgemini.com 2.75 

2021-22 20306A1050 Swapnali Nikam MScIT Shah wealth creations   CONFIDENTIAL 

2021-22 20306A1013 Vivek Mantri MScIT AlphaMD 

Vijayalakshmi Balakrishnan HR 
,vijayalakshmib@alphamd.com,9820
581636 2.5 

2021-22 19305C0010 Aachal Dighe BAF CarWale   CONFIDENTIAL 

2021-22 19305A0030 Adrian Monteiro BAF ENGAATI TECHOLOGY   CONFIDENTIAL 

2021-22 19305B0024 Akshit Parkar BAF GEP Anusha Anand 2.25 

2021-22 19305B0056 Aniket Desai BAF visual soft    CONFIDENTIAL 

2021-22 19305B0036 Anil Mourya BAF CA Internship   CONFIDENTIAL 

2021-22 19305B0040 Anjali Ghadigaonkar BAF ca firm    CONFIDENTIAL 

2021-22 19305B0014 Ankit Kumar Singh BAF Airtel   CONFIDENTIAL 

2021-22 19305A0065 Atharva Kadam BAF DYNE   CONFIDENTIAL 

2021-22 19305B0004 Balaji Konar BAF GEP Anusha Anand 2.25 

2021-22 19305C0054 Chanda Sahani BAF Insurance AD   CONFIDENTIAL 

2021-22 19305C0058 Chirag Chavan BAF Quality Software Technologies   CONFIDENTIAL 

2021-22 19305B0037 Dhruv Jethva BAF Motilal Oswal   CONFIDENTIAL 

2021-22 19305B0003 Divek Rao BAF Wipro   CONFIDENTIAL 

2021-22 19305A0006 Durwa Margaj BAF VIPIN ZAVAR AND ASSOCIATE   CONFIDENTIAL 

2021-22 19305C0011 Ganesh - BAF Porter   CONFIDENTIAL 

2021-22 19305B0068 
Gnana Christopher 
Nadar BAF HS&C   CONFIDENTIAL 

2021-22 19305B0057 Hariharan Thevar BAF Searching for jobs   CONFIDENTIAL 

2021-22 19305B0062 Harsh Gujar BAF Impactguru   CONFIDENTIAL 

2021-22 19305A0062 Jafer Shaikh BAF PUNJAB NATIONAL BANK   CONFIDENTIAL 

2021-22 19305A0063 Jaishree Chaurasia BAF RS K SANGHAI   CONFIDENTIAL 

2021-22 19305B0035 Jigisha Barot BAF Looking for job   CONFIDENTIAL 

2021-22 19305A0017 Jitesh Yadav BAF mansukh security   CONFIDENTIAL 

2021-22 19305C0014 Jyoti Gupta BAF Searching for jobs   CONFIDENTIAL 

2021-22 19305A0056 Kumari Muskan Gupta BAF THE LANGUAGE NETWORK   CONFIDENTIAL 

2021-22 18305B0015 Lalit Singh BAF Mahesh Tutorials   CONFIDENTIAL 

2021-22 19305B0006 Lisha Arockia BAF Infinix   CONFIDENTIAL 

2021-22 19305C0008 Manisha Tak BAF MT Educare mteducare.com 2.16 
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2021-22 19305B0044 Manthan Gudekar BAF ptech Pvt Ltd   CONFIDENTIAL 

2021-22 19305C0048 Mayankkumar Rawal BAF Guide Optical Company   CONFIDENTIAL 

2021-22 19305C0040 Mehul Jain BAF Inventia Healthcare Ltd.   CONFIDENTIAL 

2021-22 19305C0003 Mohd Sakib Hasan Kadri BAF Krishna Enterprises   CONFIDENTIAL 

2021-22 19305B0061 Mohil Chauhan BAF MT Educare mteducare.com 2.16 

2021-22 19305C0004 Naresh Elgaboina BAF Athena BPO   1.71 

2021-22 19305C0013 Nisha Saroj BAF Pure Water Enterprises Private Ltd.   CONFIDENTIAL 

2021-22 19305C0006 Omkar Bane BAF Sourabh Engg.    CONFIDENTIAL 

2021-22 19305A0055 Pankaj Jain BAF PARAS ELECTRONICS   CONFIDENTIAL 

2021-22 19305B0025 Pooja Devi Patel BAF Searching For Jobs   CONFIDENTIAL 

2021-22 19305A0001 Pranay Mohokar BAF Sapat global health private ltd   CONFIDENTIAL 

2021-22 19305A0036 Priyanshu Ubale BAF ACE clearing and forwarding   CONFIDENTIAL 

2021-22 19305A0045 Purnima Chilka BAF GEP Anusha Anand 2.25 

2021-22 19305C0060 Rajani Marye BAF TESCOM(TATA)   CONFIDENTIAL 

2021-22 19305B0008 Reshmi Sita BAF 
Sapat And Company Bombay PVT 
LTD   CONFIDENTIAL 

2021-22 19305C0038 Ritika Barai BAF Searching for jobs   CONFIDENTIAL 

2021-22 19305C0064 Ritika Walmiki BAF Muskururahat Foundation   CONFIDENTIAL 

2021-22 19305A0010 Riya Gupta BAF hybcot plus Company   CONFIDENTIAL 

2021-22 19305A0027 Rohit Salunkhe BAF YES BANK   CONFIDENTIAL 

2021-22 19305B0015 Ruchita Todankar BAF Intern   CONFIDENTIAL 

2021-22 19305B0045 Sagar Paidimuddala BAF ACCENTURE   CONFIDENTIAL 

2021-22 19305C0020 Sagrika Bandarkar BAF Shree Wagadwala Paper Private Ltd   CONFIDENTIAL 

2021-22 19305C0017 Sakibraza Shaikh BAF Clover Infotech   CONFIDENTIAL 

2021-22 19305C0044 Sakina Pocketwala BAF Ghadiali & Company(Intern)   CONFIDENTIAL 

2021-22 19305B0007 Sakshi Gaikwad BAF hgs   CONFIDENTIAL 

2021-22 19305B0027 Sakshi Janaskar BAF Amazon   CONFIDENTIAL 

2021-22 19305C0009 Samreen Zaduwale BAF TATA AIG   CONFIDENTIAL 

2021-22 19305C0007 Santosh Mane BAF Reliance Retail Sandeep Choubey 3 

2021-22 19305C0028 Sarika Mungekar BAF Changed stream     CONFIDENTIAL 

2021-22 19305B0011 Satyam Kumar Dubey BAF Prabhudas Liladhar   CONFIDENTIAL 

2021-22 19305B0019 Sejal Humane BAF CA firm    CONFIDENTIAL 

2021-22 19305C0036 Sejal Kadam BAF Vardhan group   CONFIDENTIAL 

2021-22 19305A0048 Sharvari Pabrekar BAF PURPLE SYTLE LABS   CONFIDENTIAL 

2021-22 19305B0012 Shivangi Verma BAF Aditya Birla   CONFIDENTIAL 
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2021-22 19305B0060 Shreya Shetty BAF GEP Anusha Anand 2.25 

2021-22 19305B0041 Shruthik Guttula BAF RC Jain & Associates LLP   CONFIDENTIAL 

2021-22 19305A0003 Shrutika Divekar BAF Transform freight system private ltd   CONFIDENTIAL 

2021-22 19305B0048 Shubham Giri BAF NL Bhatiya And Associates   CONFIDENTIAL 

2021-22 19305B0059 Siddhaved Manjrekar BAF Athar Global   CONFIDENTIAL 

2021-22 19305C0022 Siddhesh Patil BAF Searching for jobs   CONFIDENTIAL 

2021-22 19305B0042 Soundarya Gundu BAF medusind   CONFIDENTIAL 

2021-22 19305C0023 Sourav Mahida BAF Searching for jobs   CONFIDENTIAL 

2021-22 19305A0004 Srujana Pasikanti BAF Reliance Retail Sandeep Choubey 3 

2021-22 19305C0034 Sujitha - BAF Willis Towers Watson   CONFIDENTIAL 

2021-22 19305A0042 Sumit Jain BAF Sambhavna securities pvt ltd   CONFIDENTIAL 

2021-22 19305C0019 Suraj Singh BAF Transcon Freight Ltd    CONFIDENTIAL 

2021-22 19305A0029 Tanvi Gurav BAF MAHIDRA BOSHI AND ASSOCIATE   CONFIDENTIAL 

2021-22 19305C0035 Tanvi Logade BAF Vararif- CA Firm   CONFIDENTIAL 

2021-22 19305A0005 Trushna Sawant BAF Pepperfry Pvt LTD    CONFIDENTIAL 

2021-22 19305B0052 Upendra Tippana BAF 
J N Mital & Co, Chartered 
Accountants   CONFIDENTIAL 

2021-22 19305B0026 Vaibhav Sawant BAF Searching for jobs   CONFIDENTIAL 

2021-22 19305B0064 Viraj Chimbulkar BAF Not Working   CONFIDENTIAL 

2021-22 19305C0061 Vishal Kute BAF Darshan Cable Network   CONFIDENTIAL 

2021-22 19304A0026 Nisha Khillari BFM MT Educare mteducare.com 2.16 

2021-22 19304A0001 Sanskruti Ambre BFM MT Educare mteducare.com 2.16 

2021-22 19311A0047 Aditi Jadhav BMM Fever FM and Radio Nasha   CONFIDENTIAL 

2021-22 19311A0037 Harshali Kadam BMM Cross in line    CONFIDENTIAL 

2021-22 19311A0013 Krutika Mahindrakar BMM Brand Media Solutions    CONFIDENTIAL 

2021-22 19311A0029 Kshitija Sawant BMM 
Holiday in Mumbai International 
Airport    CONFIDENTIAL 

2021-22 19311A0004 Meghna Patil BMM CNGC TV 18   CONFIDENTIAL 

2021-22 19311A0054 Neha Patra BMM Concept PR   CONFIDENTIAL 

2021-22 19311A0052 Neha Singh BMM KP Sanghvi and Sons    CONFIDENTIAL 

2021-22 19311A0028 Sachin Patade BMM BTW Visa Service    CONFIDENTIAL 

2021-22 19311A0055 Saloni Ambre BMM Reality Check   CONFIDENTIAL 

2021-22 19311A0016 Saurabh Shelar BMM Micro Scan   CONFIDENTIAL 

2021-22 19311A0006 Shiva Mahesh Nadar BMM V2 Solutions    CONFIDENTIAL 

2021-22 19311A0019 Swarangi Joshi BMM Leo Burnett    CONFIDENTIAL 
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2021-22 19311A0056 Swaroop Rathod BMM Lepo forments   CONFIDENTIAL 

2021-22 19311A0045 Vaishnavi Kadam BMM Cloud Mojo Tech    CONFIDENTIAL 

2021-22 19311A0040 Vanita Mistry BMM Ambika Veg and Vegan shop   CONFIDENTIAL 

2021-22 19311A0032 Venkatesh Dandavate BMM Web Jio services    CONFIDENTIAL 

2021-22 19311A0060 Zainab Bootwala BMM Axansher   CONFIDENTIAL 

2021-22 19301B0026 Abhay Basankar BMS 
Navnidhi Sahakari Patpedhi Ltd. Job 
profile- Cashier    CONFIDENTIAL 

2021-22 19301C0022 Aboli Khodwe BMS Selections HR    CONFIDENTIAL 

2021-22 19301B0030 Adwait Raut BMS cmacgm ship company    CONFIDENTIAL 

2021-22 19301B0007 Akash Meisheri BMS 
ZYBUS HEALTHCARE LIMITED  
(FINANCE EXECUTIVE )   CONFIDENTIAL 

2021-22 19301B0052 Akash Sawant BMS JOB AS AN ACCOUNTANT   CONFIDENTIAL 

2021-22 19301C0053 AkshadaDhotre BMS STINART SPORS LMT ( DATA ENTRY)   CONFIDENTIAL 

2021-22 19301C0010 AmritMakhal BMS 
Great Rocksport PVT Ltd, Job Profile: 
Sales Executive    CONFIDENTIAL 

2021-22 19301A0039 Anmol Nikam BMS 
Kairos Consulting - Associate 
Consultant    CONFIDENTIAL 

2021-22 19301A0062 Aryan Gupta BMS ATLAST SKILL TECH  UNIVERSITY    CONFIDENTIAL 

2021-22 19301B0004 Asmita Sawant BMS 
Larsen and toubro infotech HR 
internship.   CONFIDENTIAL 

2021-22 19301B0023 Charles Dsouza BMS 
Millennium Organisation - Corporate 
Trainer    CONFIDENTIAL 

2021-22 19301B0006 Chirag Malhotra BMS 
SHOOTING INDUSTRY (ART 
DIRECTOR )   CONFIDENTIAL 

2021-22 19301A0055 Dev Singhani BMS REALISTIC PRIVATE LIMITED    CONFIDENTIAL 

2021-22 19301C0011 DivyaKashavatri BMS 
Mintifi finserve private limited Role: 
Business development   CONFIDENTIAL 

2021-22 19301B0029 Gauresh Salvi BMS Tech Mahindra    CONFIDENTIAL 

2021-22 19301C0038 HatimLokhandwala BMS 
Everbright Industry and Brightwell 
Industry    CONFIDENTIAL 

2021-22 19301B0035 Himanshu Singh BMS WORKING IN A SHIPPING COMPANY    CONFIDENTIAL 

2021-22 19301B0048 Hrishikesh Singh BMS ACCENTURE - BACK OFFICE   CONFIDENTIAL 

2021-22 19301C0058 Husain Lokhandwala BMS POWDER COTING    CONFIDENTIAL 

2021-22 19301C0041 IndrajitVaidya BMS INSURANCE - SALES   CONFIDENTIAL 

2021-22 19301C0059 Ishika Pingle BMS Self business    CONFIDENTIAL 
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2021-22 19301B0041 Ishwari Lad BMS  MIRRAW - HR INTERN   CONFIDENTIAL 

2021-22 19301A0010 Jenisha Bagga BMS 
Lodha Ventures - Human Resources 
Specialist    CONFIDENTIAL 

2021-22 19301A0009 Jitu More BMS APPLYING FOR GOVERNMENT JOB   CONFIDENTIAL 

2021-22 20301A3002 Kajal Talake BMS Book a tour. Company head   CONFIDENTIAL 

2021-22 19301F0027 Karzan Engineer BMS Cashfree Payments, Senior Associate   CONFIDENTIAL 

2021-22 19305A0034 Malavika Rao BMS LTI- Campus Recruiter    CONFIDENTIAL 

2021-22 20301A3001 Manasvi Utewal BMS 
Chatura enterprises as an 
Accountant    CONFIDENTIAL 

2021-22 19301B0043 Manshi Kewat BMS IT AKASH COMPANY   CONFIDENTIAL 

2021-22 19301C0035 MitaliArondekar BMS HDB Finance Mis coordinator    CONFIDENTIAL 

2021-22 19301C0037 MithilKedar BMS NEW GROWTH pvt Ltd - BDE   CONFIDENTIAL 

2021-22 19301A0002 MohdOwaiz Tai BMS CA OFFICE   CONFIDENTIAL 

2021-22 20301A0040 Nandini Vaghela BMS Ashman Foundation   CONFIDENTIAL 

2021-22 19301A0033 Neha Ghanta BMS 
Square yards (senior investment 
manager)   CONFIDENTIAL 

2021-22 19301C0050 NeharaniMondal BMS 
PPG Asian Paints Pvt Ltd as an HR 
Associate in Talent Acquisition.   CONFIDENTIAL 

2021-22 19301F0003 Niaksha Shetty BMS FINANCE EXECUTIVE   CONFIDENTIAL 

2021-22 19301A0001 Om  Rajan Samant BMS 
GeBBS Healthcare Solutions Devesh 
Gawand (Sr. Manager HR)    

2021-22 19301A0001 Om Rajan Samant BMS GeBBS Healthcare Solutions 
GeBBS Healthcare Solutions Devesh 
Gawand (Sr. Manager HR) 2.32 

2021-22 19301A0001 Om Samant BMS Soba Pvt Ltd Finance Counselor    CONFIDENTIAL 

2021-22 19301C0034 OmkarMalgaonkar BMS Morningstar India - Equity Analyst    CONFIDENTIAL 

2021-22 19301C0018 PavanJuwale BMS Jindal as a sales executive   CONFIDENTIAL 

2021-22 19301A0023 Prajal Porwal BMS D.P. JEWELLINE -Diamond Grader   CONFIDENTIAL 

2021-22 19301C0005 PranilNagwekar BMS 
SALES EXECUTIVE - MEDICAL 
DISTRIBUTOR   CONFIDENTIAL 

2021-22 19301A0040 Prashant Chaubey BMS 
SOULEDSTORE - MARKETING 
EXECUTIVE   CONFIDENTIAL 

2021-22 19301B0017 Pratik Kharade BMS HDFC SALES- SALES EXECUTIVE   CONFIDENTIAL 

2021-22 19301A0024 Pratik Khopade BMS 
ECONOMIC TIMES - EVENT 
DEVELOPER   CONFIDENTIAL 



Placement Record 2021-22  

2021-22 19301C0036  PravarPatil BMS 

Company Name: Drshti Strategic 
Research Service Private Limited, Job 
Profile: Research Associate   CONFIDENTIAL 

2021-22 19301B0055 Priyash Nagwekar BMS Span Associate    CONFIDENTIAL 

2021-22 19301A0053 Purvi Dalvi BMS BROKING FIRM - BACK OFFICE   CONFIDENTIAL 

2021-22 19301B0046 Riddhi Jawdekar BMS 
METALLOYS RECYCLING LIMITED- 
ACCOUNTS EXECUTIVE    CONFIDENTIAL 

2021-22 19301F0018 Rudresh Shinde BMS HOT STAR- INTERN   CONFIDENTIAL 

2021-22 19301C0032 SaatvikSachde BMS Marketing head (FLEX INSULATION)   CONFIDENTIAL 

2021-22 19301A0014 Sahil Mollick BMS Business development   CONFIDENTIAL 

2021-22 19301C0042 Sakshi Patil BMS HR- INTERNSHIP   CONFIDENTIAL 

2021-22 19301C0027 SamikshaSinkar BMS REALESTATE- TELLE CALLER   CONFIDENTIAL 

2021-22 19301B0049 Samruddhi Parab BMS CUSTOMER SUPPORT STAFF    CONFIDENTIAL 

2021-22 19301C0017 SanchiKawediya BMS Collegepond - As a Financial Planner    CONFIDENTIAL 

2021-22 19301A0041 Sanjana Pawar BMS 

Company Name: Troposphere 
Solutions Private Limited, Job Profile: 
Human Resources Generalist    CONFIDENTIAL 

2021-22 19301C0020 SejalChandel BMS 
Collegepond (Doing filteration for 
loan team)   CONFIDENTIAL 

2021-22 19301A0037 Shailendra Nirmal BMS 
CALIBER ORGANIZATION -SALES 
EXECUTIVE    CONFIDENTIAL 

2021-22 19301C0019 SharvinGhadigaonkar BMS LUMINA DATAMATICS   CONFIDENTIAL 

2021-22 19301B0039 Shayak Poria BMS 
BROKING FIRM - SALES AND 
MARKETING   CONFIDENTIAL 

2021-22 19301B0032 Shubham Thube BMS 
It's Social Time ( Social Media 
Manager)   CONFIDENTIAL 

2021-22 19301A0006  Siddhesh Rote BMS 
Chartered Financial Analyst from CFA 
Institute,USA   CONFIDENTIAL 

2021-22 19301A0025 Siddhi Gandhi BMS 
Studyplus Education Institute - 
Admin   CONFIDENTIAL 

2021-22 19301A0022 Siddhi Rane BMS HR Manager - Novus Enterprise   CONFIDENTIAL 

2021-22 19301C0029 SiddhiAngane BMS 
Coppergate Consultants- 
Recruitment Consultants    CONFIDENTIAL 

2021-22 19301C0046 SiddhiDalvi BMS ASSISTANT DIRECTOR    CONFIDENTIAL 

2021-22 19301C0014 SoumenSamanta BMS AIR INDIA AIRPORT SERVICES LTD   CONFIDENTIAL 



Placement Record 2021-22  

2021-22 19301B0054 Srushti Berde BMS 
Sunshine studios as account 
Executive    CONFIDENTIAL 

2021-22 19301C0033 SudhanshuVegad BMS 
Naisaance work solution, profile- 
business analyst   CONFIDENTIAL 

2021-22 19301B0005 Sudip Jana BMS Sales    CONFIDENTIAL 

2021-22 19301A0007 Swarali Sawant BMS 
SBI CAT SECURITIES - CUSTOMER 
SUPPORT EXECUTIVE   CONFIDENTIAL 

2021-22 19301F0022 Trish Acharekar BMS TRING - BACK OFFICE   CONFIDENTIAL 

2021-22 19301A0017 Vaishnavi Sawant BMS 
Transformatrix Global Pvt. Ltd. 
(Advisor-Talent Acquisition & Admin)   CONFIDENTIAL 

2021-22 19301B0047 Vinay Gudelly BMS 
ELUSION ALINEMENT - SALES 
EXECUTIVE   CONFIDENTIAL 

2021-22 19301C0025 VishalShanke BMS 
ACCENTURE- TRANSACTION 
PROCESSING ASSOCIATE   CONFIDENTIAL 

2021-22 19301A0048 Yash Tandale BMS SALES AND MARKETING   CONFIDENTIAL 

TOTAL 269 
 



 

ALPHA MD Pvt. Ltd. 
21, Unique Ind Estate, VS Marg, Prabhadevi 

Mumbai 400 025, INDIA | +91 22 49716399 

www.alphamd.com 

                                            
 
 
Date: 06th May 2022 
 
 
To, 
 
Tasmiyah Patni 
 
 
Subject: Offer Letter  
 
 
Dear Tasmiyah Patni, 

 
We have pleasure in giving you an offer in our organization as Junior Tester. This offer takes effect from your date of 
joining i.e. 1st June 2022 

 
We would request you report remotely or at the following address, 21, Unique Industrial Estate, Off V.S. Marg, 
Prabhadevi, Mumbai – 400 025 during normal business course as mutually agreed upon 
 
As per organization policy, the probation period applicable to you shall be six (6) months. Your work performance 
would be evaluated before confirming you in to permanent position 
 
You would be posted at the above address. However as and when required, your service will be transferable to any of 
the offices in India or abroad.  
 
During probation or on permanent role, the period of notice required for resignation is three (3) months.  
 
You will abide by the rules and regulations of the Company as may be in force from time to time and if any violation 
made would be subjected to the Disciplinary action.  
 
Your appointment is subject to satisfactory reference checks and clearance from any secrecy / service agreements 
that you may have executed, which could have a bearing on your working with us.  
 
This letter of offer is based on the information furnished in your application for employment and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant 
information has been withheld, then your employment is liable to be terminated without notice.  
 
Your compensation package would be as mentioned below. However, the structure of your compensation plan may be 
altered / changed from time to time in line with the Compensation policy and practices of the Organization.  
 

1) Hours of Work: 
  

Your official hours of work will be from 9:30 am to 6:00 pm, Monday to Friday inclusive with one hour break for lunch each 
day. However, for certain specific jobs a different work schedule may apply to you, which will be explained to you by your 
manager if applicable. Business exigencies may require you to work beyond the specified hours, including the possibility 
of working weekends. You may also be expected to travel to other locations at times outside of your official hours of work 
 

2) Cost To The Company (CTC): INR 2,50,000 per annum 
 

3) Performance year runs from Apr – Mar every year. You would qualify for performance evaluation year after the 
end date of your probation period. 
 

4) Annual leave: Annual Leave will be allotted on pro-rata basis after completion of six months of probation. 21 days 
Casual Leave and 5 days Sick Leave. Candidates are requested not to take any leave during probation period i.e. 
for six (6) months unless and until there is emergency. 
 

5) If you resign or voluntarily quit employment within a year from date of joining, in such case you are entitled to pay 
three (3) month’s salary in lieu of notice. 
 



 
 
This offer is valid till 10th May 2022, if you do not confirm the acceptance, Alpha MD Pvt Limited, has the right to 
withdraw the offer.  

 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself.  

 
On the date of joining, please bring the following documents for verification / submission.  

i. Original and copies of educational certificates and mark sheets. 

ii. Relieving letter & experience certificate from previous employer[s].   

iii. Salary certificate from previous employer.  

iv. Original & copy of your passport  

v. Nationality Proof – Copy of Passport / Voter ID / Domicile certificate 

vi. Three passport size and one stamp size colored photograph  

 
Note: Please note only after you submit all these documents you will be on boarded, any delay in submitting these 
documents will impact your Date of Joining.  
 
Kindly sign and return to us the duplicate copy of this letter and Annexure as your Acceptance.  
 
 
Wish you all the best  
 
 
Yours Sincerely,  
 
 
 
 
For Alpha MD Pvt Ltd 
 
 
Vijayalakshmi Balakrishnan 
 
Co-Founder 
 
 
 

Acceptance Signature: 
 

 
 
Acceptance Date: 

 

 
 
 
 
 
 
 
 
 
 
 

09th May 2022



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2264819

Letter of Intent (''LOI'')

Dear Mrunal Ghag,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2264819

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2264819

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2264819

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Mrunal Ghag
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Date: 28th April 2022 

 
A – 319, Katradevi Adarsh CHS, Dr. S.S Rao Road,  

Near Rajkamal Studio, Parel,   

Mumbai - 400012 

 

Dear Mrunmayee Hemant Patil, 

 

Congratulations! 
 
We are pleased to confirm you have been selected to work for eCW for the post of “Technical Support” 
pending completion of pre-requisites necessary to extend an offer of employment to you. As such, this letter 
serves as an indication of interest only, is not as an offer of employment at this time and is not binding upon 
eClinicalWorks. 

 

If all pre-requisites are fulfilled, We would propose a start date of May 2022 in the Mumbai office at an 
annual salary of 3.5 Lakhs Per Annum  . 

 

In order to extend an offer of employment to you, the following must be completed to eClinicalWorks’ sole 
satisfaction: 

 

1. Clearances of examination : Your academic results have to be submitted confirming 

your clearance in final assessments. 

 
2. Clearances of exclusion list : Your clearance of exclusion list OIG and SAM checks. 

 
3. Clearance of background verification : The Company shall conduct background verification 

checks and you agree and consent to fully cooperate in those procedures, and you must pass those 

checks. 

 

If the above requirements are completed to eClinicalWorks’ satisfaction in its sole discretion, eClinicalWorks 

may extend an offer of employment to you. Otherwise, this letter is withdrawn without any obligation upon 

eClinicalWorks. 

 
Thank you for your interest in eClinicalWorks. 

 

Yours sincerely 
For eClinicalWorks India Pvt Ltd 

 
 
 
 
 
 
 
 
 

 
Human Resources 
Date:28th April 2022 

AGREED AND ACKNOWLEDGED BY ME  
(Mrunmayee Hemant Patil) 

Digitally signed by Pertwyn 
Joseph
DN: OU="Human Resource 
", O=eClinicalworks, 
CN=Pertwyn Joseph, 
E=pertwyn.joseph@eclinic
alworks.com
Reason: I am approving 
this document
Location: 
Date: 2022-04-29 12:18:16
Foxit Reader Version: 9.3.0

Pertwy
n 

Joseph

https://www.lawinsider.com/clause/background-check


Date: 28th April 2022 

33/2 Parekh Chambers, Dilip Gupte 
Marg, Mahim, Mumbai, Mumbai City. 
Maharashtra 400016, 

Dear Madhusudan Abhay Ambulkar, 

Congratulations! 

We are pleased to confirm you have been selected to work for eCW for the post of "Technical Support" 
pending completion of pre-requisites necessary to extend an offer of employment to you. As such, this letter
serves as an indication of interest only, is not as an offer of employment at this time and is not binding upon 
eClinicalWorks. 

If all pre-requisites are fulfilled, We would propose a start date of May 2022 in the Mumbai office at an 
annual salary of 3.5 Lakhs Per Annum 
In order to extend an offer of employment to you, the following must be completed to eClinicalWorks' sole 

satisfaction: 

1. Clearances of examination Your academic results have to be submitted confirming 

your clearance in final assessments. 

2. Clearances of exclusion list Your clearance of exclusion list OIG and SAM checks. 

3. Clearance of background verification The Company shall conduct background verification 

checks and you agree and consent to fully cooperate in those procedures, and you must pass those 

checks.

If the above requirements are completed to eClinicallWorks' satisfaction in its sole discretion, eClinicalWorks 

may extend an offer of employment to you. Otherwise, this letter is withdrawn without any obligation upon 

eClinicalWorks. 

Thank you for your interest in eClinicalWorks. 

Yours sincerely
For eClinicalWorks India Pvt Ltd 

Digitally signed by Pertwyn 
Joseph 
DN OU="Human 
Resource, 
O-eClinicalworks. 

CN=Pertwyn Joseph, 
Eperwyn.joseph@eclinic 
alworks.com 
Reason: 1 am approving 
this document
Location
Date: 2022-04-29 12:17:52

Foxit Reader Version
9.3.0 

Pertwy 
n 

Josep Anbu lto 
O4/30/2022 

h AGREED AND ACKNOWLEDGED BY ME 

(Madhusudan Abhay Ambulkar) 
Human Resources 

Date:28th April 2022 
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Dear Mahesh boin,

We are delighted to welcome you to the Jio Family.

Jio has undertaken the mission to change the future of Digital India. It gives us immense pleasure to have you 
join us on this exciting journey towards delivering Jio Digital Life!

After accepting the offer: 
      1. Complete your medical examination and upload the medical form and reports on Jio Careers 
      2. Update your profile and upload supporting documents on Jio Careers 
      3. Go through Discover Jio program available on Jio Careers to familiarize yourself with the organization  

As the first step, please go through your offer cum appointment letter and accept it by logging in to Jio Careers 
using your registered Email ID and password.

Please complete the above in a timely manner to ensure a smooth and seamless joining experience. For any 
queries, please feel free to reach out to Hemant Jain at HEMANT4.JAIN@RIL.COM.

We are sure that you will prove to be a great asset for Jio. 
 
Wish you good luck and a successful career at Jio! 
 
 
With love, from Jio

Jio offers a world of opportunities and unlimited growth options. At Jio, you can reach the peak of your 
career if you have the enthusiasm to build your own growth path.
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Dear Mahesh boin,

Here at Jio, everything we do is defined by our values. As a new addition to our family, we would like you to  
familiarize yourself with them before you join us.

Our values:

With love, from Jio
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Dear Mahesh boin,

As a member of Jio Family, you enjoy certain benefits that have been designed to make your life at Jio beautiful 
and comfortable.

The Benefits include:

And much more....

These benefits are subject to revision as per company policy. You may visit the Employee Self Service (ESS) portal 
after joining for further details on individual benefit. 
 
With love, from Jio 
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OFFER CUM APPOINTMENT 
LETTER

Mahesh boin 
Rno. 213, P.M.G.P colony, Sion., 
Near Maharashtra Nature Park , Mumbai, 
Mumbai, Maharashtra - 400017
_____________________________________________________________
6031/68727351/15143737/190522/1621 
Date : 19 May 2022
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Date: 19 May 2022       

6031/68727351/15143737/190522/1621

Dear Mahesh boin,

Mahesh boin

This is with reference to your application and subsequent test / interview you had with us, we are pleased to offer 
you employment in the Manager Family as Assistant Manager in the Job Role Jio Tech Scholars O2C IT on the 
following terms and conditions:

01. PLACE OF POSTING

Your initial posting will be at Mumbai RCP. 
  
However, during employment with the Company, you may be posted at any other location in India or abroad, 
without any additional remuneration. Further your services may be transferred to any other Reliance Group 
Company. 
  
You will join us as soon as possible but not later than 20 June 2022.

02. COMPENSATION
Cost to Company: ₹ 2,50,000/- (₹  TWO LAKH FIFTY THOUSAND only) per annum. 
CTC is the indicative cost to the company that includes following three major components: 
  
A. Fixed Pay: ₹ 2,24,355/- (₹  TWO LAKH TWENTY FOUR THOUSAND THREE HUNDRED FIFTY FIVE only ) per 
annum. 
This includes Basic Salary and other allowances, benefits, perquisites etc as per the compensation policy of the 
company. 
  
B. Retirals : ₹ 25,645/- (₹  TWENTY FIVE THOUSAND SIX HUNDRED FORTY FIVE only ) per annum  
This includes Provident Fund, Gratuity/Ex-gratia and Bonus as per applicable rules. 
  
 
C. Performance Linked Incentive (PLI): ₹ 0/- (₹ NIL only ) per annum  
(This is the maximum payout at Performance Level Significantly Exceeds Expectations).  
PLI is a performance linked incentive and is the variable component of the compensation. This will be determined 
on the basis of your individual performance, your business unit performance, and overall Reliance performance as 
determined by the Central Apex Committee. PLI is payable subject to the employee being on the rolls of the 
company and not serving notice period on the date of disbursement, notwithstanding any delay on the 
announcement of such disbursement.

  
In the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days you are in 
the employment of the Company. The available CTC components along with limits have been detailed in 
Annexure 1B. Please note that the components within each category of payments are discretionary and the 
Company has the right to change these components any time without notice. Your compensation and all other 
payments received by you would be subject to the prevailing tax rules and regulations. 
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 03. PROVIDENT FUND SCHEME:

  
You will become a member of the Provident Fund Scheme, as per the rules in force from time to time. The 
Company's contribution (including contribution to Central Government Pension Scheme) under this scheme is 
12% of your Basic Salary plus personal special allowance (if applicable)  with a matching compulsory contribution 
from you. You will be required to submit necessary enrolment/transfer forms to the HR Department immediately 
upon joining. 
  
Your compensation and all other payments received by you would be subject to the prevailing tax rules and 
regulations. 
  
Please review, acknowledge and accept the offer cum appointment letter with annexures including “Terms & 
Conditions of Employment” at Annexure II. These employment terms will be effective from the date of your 
joining the company and sets forth the terms and conditions under which Company would employ you and your 
acceptance of the offer of employment would be on these terms and conditions of employment. 
  
This offer cum appointment letter shall automatically stand withdrawn, in case we do not receive your 
acknowledgement and acceptance within ten days from issue of this letter. 
  
Your joining is subject to your timely accepting the offer cum appointment letter, verification of your pre-
boarding documents as per Annexure II and you being declared medically fit by authorized Medical Officer. 
  
  
We look forward to your joining our team for a long, successful and pleasant association.

Sincerely yours,
For Jio Platforms Limited.

AUTHORISED SIGNATORY

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare that I 
hereby unconditionally and irrevocably accept the same. 
I shall report for duty on 

SIGNATURE: DATE: 

Mahesh boin

6031/68727351/15143737/190522/1621
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ANNEXURE 1-A- Compensation Break-up
Name  :   Mahesh boin

Components 
Amount in ₹

Monthly Annually

  A. Fixed Pay    

1. Basic Salary 8,944 1,07,325

  2. Personal Special Allowance         5,281              63,367

3. Residual Choice Pay 0 0

  4. Medical Insurance Premium 
(For self spouse 3 dependent children and dependent parents )

0 0

5. Group Personal Accident Insurance Premium 0 0

6. Group Term Life Insurance Premium 0 0

7. House Rent Allowance 4,472 53,663

Total - Fixed Pay [ A ] 18,697 2,24,355

  B. Retirals and Bonus

1. PF - Employer's Contribution (12% of [Basic Salary + PSA]) 1,707 20,483

2. Gratuity / Ex-gratia (4.81% of Basic Salary) 430 5,162

  3. Bonus (As per Act) 0 0

Total - Retirals and Bonus  [ B ] 2,137 25,645

C. Performance Linked Incentive (PLI) 0 0
                                     Total CTC [Fixed Pay + Retirals and Bonus + PLI ] 20,834 2,50,000

Mahesh boin

6031/68727351/15143737/190522/1621

  
1. The income tax calculation is provisional and is based on the current Income Tax Rules. Any change in the 
     Rules will impact the Income Tax projections.  
2. The insurance premium and coverage amount are subject to revision based on the company policy.  
3. For computing Provident Fund Contribution, Basic Salary and other statutorily applicable allowances will be 
     considered. Therefore, the actual provident fund contribution may vary from the illustration in Annexure 1-A. 
4. Employees covered under ESIC will not be covered under GHI, GPA and GTLI. 
  
  
 

  5. PLI is computed based on a combination of individual performance, business / functional performance of the 
    area the employee is assigned to and (or) working for, and company performance.
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A1. Basic Salary : 
 
This is the base pay component of the fixed pay and is the reference salary for Provident Fund and 
Gratuity/Ex-gratia contribution. (Please refer Point B Retirals below.) 
  
A2. Personal Special Allowance : 
  
Personal special allowance is a fixed pay component and is part of the reference salary for provident fund 
contribution 
  
A3. Residual Choice Pay (RCP) : 
  
Residual Choice Pay is a fully taxable component. After joining, you may choose to distribute residual 
choice pay among various choice pay components as per your needs. Amount chosen under choice pay 
components will be reduced from residual choice pay. 
  
You must choose the amount to be claimed under each choice pay component at the beginning of the 
financial year or within 7 days of joining the Company. Residual Choice Pay components like Fuel & 
Maintenance, and LTA are reimbursed based on the actual bills/supporting documents submitted. All 
bills / supporting documents must be provided by 15 January for the financial year. In case the actual bills 
fall short of the amount chosen, balance amount will be paid as taxable allowance. 
  
The choice pay components offered by the company are mentioned below. These can change at any time 
in line with government regulations and company policy. Please visit policy section on Employee Self 
Services (ESS) portal for more details. 
  
1. Conveyance Allowance 
2. Children's Education Allowance 
3. Children's Hostel Allowance 
4. Leave Travel Assistance 
5. Company Leased Vehicle 
6. Fuel & Vehicle Maintenance Reimbursements 
7. Sodexo / Accor Food Card 
8. Gift Coupons 
  
 

  
 
 

The Company follows a Cost to the Company (CTC) structure that reflects the total cost of an employee to the 
organization and includes all direct & indirect payments including benefits, perquisites and subsidies. It is so 
designed to provide you flexibility to structure your compensation package. However, the components within 
each category of payments are discretionary and the company has right to change these components any time 
without notice.  
  
The main components under Cost to Company Structure are: 
  
  
 
 
 

6031/68727351/15143737/190522/1621

Mahesh boin

Annexure I-B Components of Compensation

A. Fixed Pay
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# Parameter Description

1  Definition of Family  Not Applicable 

Insurance for Dependent Parents

 ₹ 0

Family Insurance premium per annum  ₹ 0

Spouse (insurance premium ₹ per annum)

         Insurance for family

A4.  Group Hospitalization Insurance (GHI) 
  
Instead of Group Hospitalization Insurance, you will be covered under Employees State Insurance as per ESI Act. 
The ESI covers certain health related eventualities such as sickness, maternity, temporary or permanent 
disablement, occupational disease or death due to employment injury.

6031/68727351/15143737/190522/1621

Mahesh boin

Eligibility

 

Not Applicable 
Additional Benefits

1 Hospital Room  Not Applicable

4 Top-up Premium for both parents (₹ per annum)  ₹ 0

3 Top–up Coverage (In Lacs)  ₹ 0 Lacs

2  ₹ 0Insurance Premium for both parents (₹ per annum)

1 Floater Coverage (In ₹ Lacs)  ₹ 0 Lacs

7 Top-up Premium for family (₹ per annum)  ₹ 0

6 Top-up coverage for family (In Lacs)  ₹ 0 Lacs

5 Insurance Top up Type      Not Applicable

4 Children (First 3 up to the age of 25 years) 
(Insurance premium ₹ per child per annum)

1

2 Self (insurance premium ₹ per annum)  ₹ 0

3  ₹ 0

2 Floater Coverage (In Lacs)  ₹ 0 Lacs
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6031/68727351/15143737/190522/1621

Mahesh boin

   
A5. Group Personal Accident Insurance  

Instead of Group Personal Accident Insurance, you will be covered under Employees State Insurance as 
per ESI Act. The ESI covers certain health related eventualities such as sickness, maternity, temporary or 
permanent disablement, occupational disease or death due to employment injury. 

  

A6.  Group Term Life Insurance (GTLI) 

Instead of Group Term Life Insurance, you will be covered under Employees State Insurance as per ESI 
Act. The ESI covers certain health related eventualities such as sickness, maternity, temporary or 
permanent disablement, occupational disease or death due to employment injury. 
  
A7. House Rent Allowance (HRA) 
  
House Rent Allowance is paid in order to meet the expenses incurred on account of rented accomodation. 
HRA is 50% of your basic salary. 
  
 
 
  
  
  
  
  
  
  
  
  

  

  

 



Page 12 of 20Date: 19 May 2022

B. Retirals

  
B1. Provident Fund 
  
  

  
The Company deducts 12% of your Basic Salary plus personal special allowance (if applicable)  and makes an 
equal contribution, as per PF rules applicable currently. Both are remitted on a monthly basis to the 
company's PF Trust / RPFC. A part of the company's PF contribution is deposited to your PF Pension Fund / 
RPFC, to provide you with pension on retirement or after completing a specified period of service. 
  
B2. Gratuity/Ex-gratia  
Employer contribution to the Company's Gratuity Fund @ 4.81% of Basic Salary. 
  
1. All Employees who have completed 5 years of continuous service with the Company are eligible to get 
gratuity on separation from the company. However, eligibility for contribution to the Gratuity Trust / Fund 
commences from the first day of employment.  
2. In the event of separation before 5 years of continuous service, ex-gratia will be paid to the tune of 
gratuity accumulated and will be subject to prevailing Income Tax Rules, except in case of separation arising 
out of disciplinary grounds.  
3. In the case of death, the minimum service requirement does not apply.  
4. Gratuity is calculated as Last Drawn Basic Salary / 26 days x 15 days x number of completed years of 
service.  
5. For calculating Gratuity, periods of service of 6 months or more will be considered as equivalent to one 
year and less than 6 months will not be counted.  
6. Income Tax on Gratuity will be applicable as per Income Tax Rules. 
  
B3. Bonus 
Bonus is payable as per Bonus Act. 
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Employer contribution to the Provident Fund @ 12% of Basic Salary plus personal special allowance (if 
applicable).  
 

C. Performance Linked Incentive (PLI):

PLI is computed based on a combination of individual performance, business / functional performance of the 
area the employee is assigned to and (or) working for, and company performance. 
  
PLI will be payable provided the employee is on the rolls of the Company & not serving notice period, on the 
date of disbursement, notwithstanding any delay on the announcement of such disbursement. 
PLI will be subject to tax.

Note: All tax exemptions, where applicable, will be as per the prevailing tax rules and laws
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Annexure - II - TERMS AND CONDITIONS OF EMPLOYMENT 
  
1.              MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
  
                  
  
  
  
  
  
 

Annexure - II

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions 
contained herein, the performance of your duties hereunder, or the other rights of the Company 
hereunder; 

  
b. You are under no physical or mental disability that would hinder the performance of your duties 

contained herein; 
  
c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any 

proceeding to enforce these terms, covenants and/or conditions; 
  
d. You have full right and authority to execute this contract and that you are not bound by any contract or 

arrangement, including any employment contract, bond or covenant not to compete, inconsistent 
herewith 

  
e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and 

employees of each of the foregoing and to hold them harmless from and against any and all third party 
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal 
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and 
covenants; 

  
f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of 

Company's incorporation and the By-Laws of the Company with respect to any claims that may be 
brought against you arising out of any action taken or not taken in your capacity as an officer or director 
of the Company; provided, that, the Company shall not indemnify and defend you with respect to any 
claims brought against you relating to intentional or willful acts, or to other acts as to which 
indemnification is not allowable under applicable law. 

  
  
  
 

Your appointment is subject to: 
  
a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor specified by the 

Company and remaining medically fit. 
  
b. Verification of Particulars: In case particulars mentioned in your application and the representations and 

warranties provided by you are found false or unsatisfactory, your services would be liable for 
termination at any time without any notice or any compensation in lieu thereof.

3.              REPRESENTATIONS AND WARRANTIES: 
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Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/ 
subsidiary/ affiliate of our client/ associate.  However, such transfer will not entail any increase in your 
salary and / or adversely affect your emoluments. 
 

2.              TRANSFER:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to you 
are in consideration of the terms, covenants, and conditions stated herein, and you represent and warrant 
to the company that;
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4.                  DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best 
of your ability. You agree that you will devote all of your working time, care and attention and best 
efforts to such duties, responsibilities and obligations throughout the term of employment. You also 
agree that you will not engage in any other employment or business activities. You agree that all of your 
activities as an employee of the Company shall be in conformity with all the policies, rules and 
regulations and directions of the Company and its clients. 

  
   You are required to engage yourself exclusively in the work assigned by the company and its client and 

shall not take up any independent or individual assignments (whether the same as part time or full time, 
in an advisory capacity or otherwise) directly or indirectly without the express written consent of  your 
Business Unit Head. You will avoid any such issue which may result in a conflict between your personal 
interest and the interest of the company in dealing with suppliers, customers and all other organizations 
or individuals doing or seeking to do business with the company. 

  
   You shall obey and comply with all the orders and directions given to you by your superior or any other 

person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or 
otherwise, which are in vogue and may be notified from time to time. 

  
b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without 

the prior written consent of the Company, directly or indirectly, solicit for employment, or employ or 
otherwise contract for the services of, any person who is employed or engaged (either as an employee or 
consultant) by the client or any of its associated companies or directly or indirectly induce any such 
employee to leave his or her employment. 

  
   This covenant shall survive the termination of your employment with the Company; and prohibits you 

from directly or indirectly inducing an employee with whom you have worked with or been in association 
with during your employment with the company. 

  
c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining 

written permission from the Management. 
   
d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own, 

directly or indirectly, any controlling or substantial share or other beneficial interest in any business 
enterprise which is engaged in, or in competition with, any business engaged in by the Company or its 
clients. Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding 
securities of any business whose securities are traded on any national stock exchanges or in the over-the-
counter market.  
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g. These terms, covenants, and/or conditions shall survive the termination of your employment with the 
Company; and  

  
h. The terms, covenants, and conditions set forth herein are essential for the Company's protection; and 

the Company has relied on these representations, warranties, and agreements by you. 
 



Page 15 of 20Date: 19 May 2022

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the 
client, specified from time to time. However, you may be required to work additional hours, as may be 
required from time to time, to carry out your duties and responsibilities effectively. 

  
   You may be required to work on any day of the year, including festival holidays, in the establishment.  You 

will be allowed a weekly off in accordance with law on any one of the days in the week, as per the 
schedule notified. 

  
    You shall be entitled to leave and other benefits as per the rules and regulations of the organization. 
  
 f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the 

period of your service or even afterwards by word of mouth or otherwise, particulars or details of our 
manufacturing processes, technical know-how, security arrangements, administrative and/or 
organizational matters of a confidential/secret nature, which you may know by virtue of your being the 
employee of the Company. 

   
g. Confidentiality: You shall keep confidential all the information and material provided to you by the 

Company or by its clients concerning their affairs, in order to enable the Company to perform the service. 
This also includes such information as is already known to the public which also you will not release, use 
or disclose except with the prior written permission of the Company and its clients. Your obligation to 
keep such information confidential shall remain even on termination of this employment. 

  
    You shall not at any time, either during your employment or thereafter, except with prior written consent 

from the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm 
or body corporate, any know-how, drawings or any trade secrets or your user ID and password for 
various IT applications provided to you or any confidential information as to method or process in 
connection with any activity of the company or any financial matter of the company which you may 
acquire during the course of your employment, concerning the business, activity, affairs or property of 
the company or its client or subsidiary companies, nor will you keep in your possession or pass on to 
others without proper written consent of the Management, any documents belonging to the company. 
You will be solely responsible and accountable for any information loss/sharing or breach of 
confidentiality in any way which has occurred due to the missing of your credentials. 

  
   You are also expected to keep your salary package strictly confidential and not to share any information 

regarding the salary to anyone except your very close family members. 
  
h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement 

made or discovered by you while in our service, and such discovery, invention, process or improvement 
shall belong absolutely to and be the sole and absolute property of the Company. If and when required to 
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses 
or other rights, privileges or protection as may be  directed by the Company in respect of any such 
discovery, invention, process or improvement so that the benefit thereof shall accrue to us and you will 
execute and do all instruments, acts, deeds  and things, which may be required by us for assigning,  
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  transferring or otherwise vesting the same and all benefits arising in respect thereof in favor of the 
Company or in favor of such other person or persons, firms or companies, as the company may direct as 
the sole beneficiary thereof.  

  
   You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights 

to all such new ideas (including all inventions), and to applications for patent or copyrights in all 
countries, if any, and execute such documents and take such lawful action as may be reasonably required 
to assign such new ideas to the Company or its nominee.  

  
    You will execute and deliver promptly to the Company (without charge to you but at the expense of the 

Company) such written instruments and cooperate and do such other acts as the Company in its sole 
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company 
and / or its nominee and to assist the Company in preserving the property right in such new ideas 
(including against forfeiture, abandonment, or loss) and to vest the entire right and title and interest 
therein exclusively in the Company and / or its nominee. 

  
i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the company, which may be in your use, custody, care or 
charge. For the loss of any property of the company in your possession, the company will have a right to 
assess on its own basis and recover the damages of all such materials from you and to take such other 
action as it deems proper in the event of your failure to account for such material or property to its 
satisfaction. 

  
j. Return of the Company's Property and records: Upon termination of your employment, you shall 

forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material 
of the company in your possession at the time of cessation of your employment with the company. Also, 
you shall return to the Company, without condition, all documents, files, records, keys, and other 
property of the Company in your possession regardless of the media on which such items are stored, and 
you shall not retain any copies or duplicates thereof. 

  
k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the 

Company for which you have no express authority nor alter or be a party to any alteration of any 
principle or policy of the Company or exceed the authority or discretion vested in you without the 
previous sanction of the Company or those in authority over you. 

  
    You will avoid any issue which may result in a conflict between your personal interests and the interests 

of the Company in dealing with suppliers, customers and all other organizations or individuals doing or 
seeking to do business with the Company.  

  
l. Non-disparagement: You agree that you shall act with the highest standards of propriety and 

professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory 
of the Company, any of its Group companies or any other employee or business associate of the 
Company or the Group Company in any public or non-public communication with any customer, client or 
member of the investment community or media or in any communication.  
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m. Confidential nature of terms of employment: You agree that, except as may be required by applicable 
law you shall not disclose the terms of employment to any person other than your close family members. 

  
n. Model Release : You hereby consent and authorize the Company and its successors, assigns, nominees, 

designees or those for whom they are acting, the right to copyright, and/or use, and/or publish 
photographic portraits or pictures of the employee, or in which the employee may be included in whole 
or in part, or composite, in conjunction with my own or any other picture, name or reproductions thereof 
in color or otherwise make through any media at its offices or elsewhere, for art, advertising, business or 
trade or any other lawful purpose whatsoever.  With respect to the foregoing, no promises have been 
made to employee to secure his / her consent / authorization to this release. You hereby waive any right 
that you may have to inspect and approve the finished product or the advertising copy that may be used 
in connection therewith, or the use to which it may be applied. You hereby release, discharge, the 
Company and its nominees, designees, successors and assigns, or other form whom it is acting, from 
liability by virtue of any such portraits or pictures, or in any processing tending towards the completion of 
the finished product. 

  
o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities 

may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive 
and other equitable relief for any breach or threatened breach of such duties and obligations, in addition 
to any other remedies available to the Company. You and the Company agree that the restrictions and 
remedies contained hereinabove are reasonable and that it is your intention and the intention of the 
Company that such restrictions and remedies shall be enforceable to the fullest extent permissible by 
law. If it shall be found by a court of competent jurisdiction that any such restriction or remedy is 
unenforceable but would be enforceable if some part thereof were deleted or the period or area of 
application reduced, then such restriction or remedy shall apply with such modification as shall be 
necessary to make it enforceable. 

  
   It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses 

committed against the Company or the Company property or the affairs of the Company, as may be 
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of 
the employment with the company. 

 
5.              TERMINATION OF EMPLOYMENT:

a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue to 
be AT-WILL. This means, that you have the right to terminate your employment at any time and for any 
reason. Likewise, the Company may terminate your employment with or without cause at any time and 
for any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee 
of continued employment. As such, the recitation of certain time periods in this letter is solely for the 
purpose of defining your compensation. It is also not to be construed or interpreted as containing any 
guarantee of any particular level or nature of compensation. 

  
b. Performance: Your appointment and subsequent continuation of employment with the Company is 

strictly based on your delivering consistently on the agreed performance parameters and business 
targets. 
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c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58 
years.
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d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally 
granted or subsequently extended, you shall be considered as having voluntarily terminated your 
employment without giving any notice unless you:  

  
     i.     Return to work within 8 days from the commencement of such absence, and 
     ii.    Give an explanation to the satisfaction of the Management regarding such absence 
  
e. Medical Fitness: The Management has the right to get you medically examined by any certified medical 

practitioner during the period of your service. In case you are found medically unfit to continue with the 
job, you may be terminated from employment. 

  
f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may 

terminate your employment without cause by giving 60 Days notice in writing or payment of pro rata 60 
Days Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by giving 60 
Days notice in writing or by payment of pro rata 60 Days Basic Salary, in lieu thereof. In the event of your 
resignation, the Company in its sole discretion will have an option to accept the same and relieve you 
prior to the completion of the stipulated notice period of 60 Days, without any pay in lieu of the notice 
period. 

  
g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in lieu 

thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the 
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an 
act involving moral turpitude, any action of indiscipline or inefficiency. You may be placed under 
suspension pending enquiry into the charges of misconduct or otherwise. The salary for the suspension 
period will be paid to you only when you are found not guilty of any of the charges for which you were 
suspended and not otherwise. 

  
h. Harassment: The Establishment considers harassment and discrimination of any nature to be an 

unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right 
to work in an environment that is free from harassment and discrimination. Disciplinary action will be 
taken against anyone found to be guilty of harassing or discriminating against a fellow employee that 
may result in termination of employment. 

  
i. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not 

take up any job or assignment either full time or other wise, either directly or indirectly, for a period of 
three months from the date of separation in any industry or business involved in similar/competing 
business of our client  or any of its Group Companies.  

  
j. Recovery of Payments: In the event of separation (excluding death), you shall be required to refund to the 

Company, a part of Relocation Expenses amount reimbursed; in case you leave the company within 1 year 
from the date of disbursement of amount, you shall refund the entire relocation expenses reimbursed to you. 
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a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments 
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on 
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such 
assignments in accordance with company policies and directives.  The cost of any such training shall be 

   
 

6.              GENERAL:
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    borne by the company and you may be required to sign a Service Bond for a minimum time for which you 
will serve the company. The company can recover the liquidated damages on the event of your voluntary 
resignation before the time as mutually agreed upon in the bond. 

  
b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations including 

conduct, discipline and administrative orders and any such other rules or orders of the company that may 
come in force from time to time. You must observe the policies that the Company and our client publish 
from time to time. These include a requirement that you maintain the highest standards of conduct and 
act with the highest ethical principles.  You must not do anything that may be a conflict of interest with 
your responsibilities as an employee.  

  
 

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the 
company unless you have express and direct approval from the Management to interact with the 
media as the representative of the Company. Only persons duly authorized by the Management are 
allowed to interact with media on specified subjects. Disclosure of any information other than statutory 
disclosures or those specifically authorized by the Management is prohibited. 

  
ii. Disclosure of information on proceedings of meetings (board / committee / internal) and disclosure of 

forward-looking statements is prohibited unless such disclosure is specifically approved by the 
Management. These will need to be combined with cautionary statements, wherever required. 

  
iii. You shall also not disclose non-public information selectively to any particular group as it may lead to 

unfair advantage / discrimination. 
  
iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company 

or its client's business, policies and processes, you should take the approval of the Management prior 
to its release. 

  
v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of 

employment and may result in termination of the contract.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be 
deemed to have been made at Navi Mumbai and that any dispute or suit or action or proceedings 
whatsoever arising out of or under this letter of appointment or breach thereof or in respect of any 
matter or thing herein contained and any claim by either party against the other shall be instituted or 
adjudicated upon or decided by a court of competent jurisdiction at Navi Mumbai.  

  
e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and 

understanding of the parties with respect to the subject matter hereof and shall supersede any and all 
prior or contemporaneous communications, representations, or agreements between the parties, 
whether oral or written, regarding the subject matter of this contract.  
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f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to 
be the conclusive proof of your date of birth. 

  
g. Change of address: You will intimate in writing to the Management any change of address within a week 

from change of the same, failing which any communication sent on your last recorded address shall be 
deemed to have been served on you. 

  
h. Passport:  It is desirable that you have a valid passport at all times and ensure that the same is renewed 

from time to time. 
  
i. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of 

misconduct or otherwise. The salary for the suspension period will be paid to you only when you are 
found not guilty of any of the charges for which you were suspended and not otherwise. 

  
j. Travel: You shall make your own transport arrangements to and fro from the place of work.  
  
k. Documentation: Please submit the following documents, if not submitted earlier: 
  
 i. Certificates in support of your educational professional qualifications, experience, date of birth and 

other testimonials in original together with copies thereof. 
ii. Three copies of your recent passport size photographs with blue background. 
iii. Relieving letter & salary certificate from your last employer in case you are/were employed. 
iv. Copy of Aadhar Card / Passport / Voter ID / License / any other document for photo identity and PAN     
      card. 
v. Copy of any Government Bill / Telephone Bill / Electricity Bill / Gas Bill / Bank Account Statement / 

 Ration Card / Aadhar Card / Passport/ any other document as proof of your residence.  
 

In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the letter of 
employment null and void in its entirety.  
  
The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of the clauses 
are severable from the remaining. 
  
I confirm that this contract is in accordance with our mutual understanding and unconditionally and irrevocably 
accept the above terms and conditions. 
  
Employee Name: Mahesh boin 
  
  
  
Signature 
  
Date:
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Offer letter 

Personal & Confidential        

April 29, 2022 

Mr.Manish Uplanchi,  

Mumbai. 

 
Dear Manish, 

 
Further to the interviews you had with us, we are pleased to offer you the position of Business Development Executive  in our 

organization. Your total annual fixed compensation will be Rs.246300 /- (Rupees Two Lakhs Forty Six Thousand And Three 

Hundred Only) subject to Income Tax, consisting of the following:- 

 
 

 
**Gross salary excludes statutory deductions like Employee contribution towards Provident fund, ESIC, Professional Tax, Income tax 
and other deductions as per Law. 

*You are entitled for Gratuity as per Payment of Gratuity Act 1972. 

*You are entitled for Bonus as per Payment of Bonus Act 1965. 

  
We would like you to join at the earliest possible date on or before 4th May , 2022. Your offer letter is subject to positive reference 

check. Please sign the enclosed copy of this letter to indicate your acceptance of the offer and send this to us asap. 

  

Your employment with Lakshya Forrum for Competitions Pvt Ltd. may be terminated by giving 15 days’ notice period during the 

probation period and 1 month notice after completion of probation, or by payment of salary in lieu thereof. The company reserves 

the right to terminate your services by giving 30 days’ notice. However, at the time of leaving, you will ensure that all your on-

going activities are successfully completed. The company shall have the right to transfer you to any of its offices or Group 

Companies in India and abroad. 

 

The appointment letter detailing the terms and conditions will be issued to you on or after your joining of our organization. You 

are requested to provide the documents as per Recruitment Checklist at time of joining for records. 

 
We look forward to a long & mutually beneficial association. 

Yours sincerely, 
Lakshya Forrum For Competitions Pvt Ltd 

   
               Authorized Signatory 

    CTC Break Up 

 

Amount P.M.   Amount P.A. 

Basic Salary 12500 150000 

House Rent Allowance 3136 37632 

Other Allowance 2500 30000 

**Gross Per month 18136 217632 

Company's Contribution   

Employer PF Contribution 1800 21600 

Employer ESIC Contribution 589 7068 

   

CTC 20525 246300 



 

 

Offer letter 

Personal & Confidential        

April 29, 2022 

Ms. Shruti Prashant Baikar,  

Mumbai. 

 
Dear Shruti, 

 
Further to the interviews you had with us, we are pleased to offer you the position of Business Development Executive  in our 

organization. Your total annual fixed compensation will be Rs.246300 /- (Rupees Two Lakhs Forty Six Thousand And Three 

Hundred Only) subject to Income Tax, consisting of the following:- 

 
 

 
**Gross salary excludes statutory deductions like Employee contribution towards Provident fund, ESIC, Professional Tax, Income tax 
and other deductions as per Law. 

*You are entitled for Gratuity as per Payment of Gratuity Act 1972. 

*You are entitled for Bonus as per Payment of Bonus Act 1965. 

  
We would like you to join at the earliest possible date on or before 4th May , 2022. Your offer letter is subject to positive reference 

check. Please sign the enclosed copy of this letter to indicate your acceptance of the offer and send this to us asap. 

  

Your employment with Lakshya Forrum for Competitions Pvt Ltd. may be terminated by giving 15 days’ notice period during the 

probation period and 1 month notice after completion of probation, or by payment of salary in lieu thereof. The company reserves 

the right to terminate your services by giving 30 days’ notice. However, at the time of leaving, you will ensure that all your on-

going activities are successfully completed. The company shall have the right to transfer you to any of its offices or Group 

Companies in India and abroad. 

 

The appointment letter detailing the terms and conditions will be issued to you on or after your joining of our organization. You 

are requested to provide the documents as per Recruitment Checklist at time of joining for records. 

 
We look forward to a long & mutually beneficial association. 

Yours sincerely, 
Lakshya Forrum For Competitions Pvt Ltd 

   
               Authorized Signatory 

    CTC Break Up 

 

Amount P.M.   Amount P.A. 

Basic Salary 12500 150000 

House Rent Allowance 3136 37632 

Other Allowance 2500 30000 

**Gross Per month 18136 217632 

Company's Contribution   

Employer PF Contribution 1800 21600 

Employer ESIC Contribution 589 7068 

   

CTC 20525 246300 



 

July 13, 2022  
 
To, 
Ashwin Nelson Thangaraj 
Vidyalankar Campus, Vidyalankar College Rd,  
Wadala East, Mumbai, Maharashtra 400037 
 
  
Dear Ashwin, 
 

Offer Letter: Associate Technical Trainee - Business Solution Group, Information Technology  
 
With reference to your interview with us, we are pleased to offer you the position Associate Technical 
Trainee - Business Solution Group, Information Technology, M11 S1 in Corporate Office. You will be 
on probation for a period of 6 months. Your confirmation in the service of the Company will be subject 
to your successfully completing your probation. 
 
1. Your Cost to Company has been enclosed in Annexure A. 
 

2. Your initial posting will be in Information Technology (Business Solution Group), Corporate 
Office. However, the company reserves the right to utilize your services at any other place within 
or outside the country. 

 
3. This is a provisional offer. Your formal appointment and the issuance of the final Letter of 
Appointment is subject to the following conditions: 
a. Actual production of Relieving letter or acceptance of resignation letter from your current 
employer. 
b. Actual production of documents and certificates regarding educational qualifications, work 
experience, remuneration, identity and references, personal data sheet.  
Please refer to the Annexure B for the list of documents. 
 
4. (i) Joining in the company is subject to generation of employee code. Submitting joining documents 
does not make you eligible as the employee of the company. Company upon receiving your joining 
documents will validate, post which the decision of hiring with the company is taken. The candidate 
will be deemed to have not joined the company unless his/her employee code is generated and 
communicated by the company. 
4. (ii) Candidate who has worked with Star Union Dai ichi Life Insurance Co. Ltd. (SUD Life) earlier will 
be considered as rehiring instance. Please note that rehiring is subject to fulfilling certain specific 
criteria and approval of the Competent Authority. It is advised to bring it to the notice of the company 
in writing if you have worked with SUD Life earlier before acceptance of this offer. Any non-compliance 
to this effect will be considered as a case of non-disclosure of material facts influencing the decision 
with respect to hiring of the candidate. All such cases will be considered as violation of code of conduct 
of the company and his/her continuation in the company will be solely at the discretion of the 
company. 
 



 

 
 
 
 
5. Your offer and appointment is made basis the information furnished and representation made by 
you from time to time. The company and third party appointed by the company shall be entitled to 
conduct background verification and reference checks from all requisite sources to ascertain and 
establish the facts furnished by you. During verification, there may be certain documents/facts/proofs 
required to be produced from your side. In case, you are not able to produce the same within 
stipulated time frame, the company reserves the right to put your salary on hold for such time till you 
submit the said documents. 
In case of negative background verification, the company reserves the right to terminate your services 
and take such further action as deemed necessary in the interest of the company. 
 
6. In such cases where you possess insurance agency code of another insurance company(ies), you are 
required to ensure that your code is deactivated and you submit the NOC from the concerned 
insurance company(ies) within 30 days of your joining SUD Life failing which SUD Life reserves the 
right to keep your salary on hold and take such action as deemed necessary which may also include 
termination of your services from SUD Life. 
 
7. In case of your resignation or termination from the services of SUD Life Insurance Co. Ltd for any 
reasons whatsoever, the admissibility or otherwise of payment of incentive/performance bonus and 
the quantum of such incentive/ performance bonus to be paid shall be at the sole discretion of the 
Management and no correspondence shall be entertained in this regard. 
 
Please acknowledge the receipt of this offer by returning this duplicate copy within 2 days from the 
date of this letter, duly signed and stating your date of joining which should not be later than 18th July 
2022. 
 
Yours faithfully, 

 
Dinesh Bojwani  
Head – Human Resources 

 
 
I, Ashwin Nelson Thangaraj, have read the above terms and conditions and hereby accept the offer. 
 
 
Expected Date of Joining: ..................... Signature: ..................... 
 
 



 

 

 
 

MEDICAL FITNESS DECLARATION 

 
 
In pursuance of the offer of employment made to me by SUD Life Insurance, I, Ashwin Nelson 
Thangaraj, declare that; 
 
1) I am medically fit to accept the offer of employment extended to me and fully understand that in 
the event of my being found medically unfit to discharge the responsibilities assigned to me, the 
company shall have the right to terminate my services forthwith. 
 
2) I suffer / have suffered from (mention if any): 
__________________________________________________________________________________ 
 
If required I agree to undergo the medical examination as decided by the company to satisfy itself of 
my medical fitness. The company's decision in this regard shall be final and binding. This is, however, 
without prejudice to the right of the company to terminate my services in future in case I am found 
medically unfit to discharge the responsibilities assigned to me. 
 
 
 
 
(Signature of the candidate) 
 
 
Date:                                            Place: 
 
 
Please refer to Annexure B for details of documents to be submitted prior to joining. 
 

 

 

 

 

 

 

 



 

 

 

Annexure B 
 

ATTACHMENT TO OFFER LETTER 
 
Please submit the following documents, as may be applicable to you, to the company prior to the 
date of joining.  
 
List of documents are as below  
Identity Details (all mandatory)  
1. Recent passport size colour photograph  

2. Aadhar Card (If the Aadhar Card is not available, then the Aadhar card application need to be 
uploaded)  

3. Address Proof (Passport / Driving License)  

4. PAN Card (In absence of PAN card, a copy of application with application no. of PAN card)  

5. Updated/Latest Resume  
 
Previous Employment Details  
1. Appointment Letter/ Offer Letter of current employer  

2. Resignation acceptance and Relieving letter of current employer  

3. Relieving letter from previous employer  

4. Any one from the below documents  
a. Form 16  

b. Payslip (Last 3 Months)  

c. Bank Statement (Last 3 Months)  
5. Latest Increment Letter  
 
Education Details (all mandatory)  
1. Last two highest qualification - Passing certificates  

2. Last two highest qualification - Mark sheets  
 
Other documents  
Scan copy of cancelled cheque (mandatory)  
After receiving the above documents, we will issue the hard copy of your Appointment letter on the 
date of joining.  
On joining you will also be required to furnish the following:  
1. PF Nomination Form  
2. Family dependent details  
3. Any other relevant information that may be required 
 
Once you join us, you are required to immediately open salary account with any of our partner banks 

and inform your account number to HR at the earliest. 



Offer: Computer Consultancy
Ref: TCSL/DT20218885932/Mumbai
Date: 09/02/2022

Ms. Aditi Anand Joshi
A301, B1 Velentine ApartmentOff Filcity Road,
Malad,
Mumbai-400097,
Maharashtra.
Tel# 91-9881317357

Dear Aditi Anand Joshi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
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processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pUpFpUpF9ppZ3pxU44443pxU0LqTxLx43ZxU0pqT30xUqTq6U84U0TqTx9x4Z9FZ3TxUZ6FZ3qx


GROSS SALARY SHEET Annexure 1

Name Aditi Anand Joshi

Designation Graduate Trainee

Institute Name University Of Mumbai, M.G. Road, Fort, Mumbai

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218931519/Mumbai
Date: 09/02/2022

Ms. Dhanya Radhakrishna Rai
102, Madhav Bhavan, Opp. Western Railway WorkshopN.M.Joshi Marg,
Near Arya Samaj,
Mumbai-400013,
Maharashtra.
Tel# 91-8291361042

Dear Dhanya Radhakrishna Rai,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

2TCS Confidential

TCSL/DT20218931519



This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=p9pF04qTTx6T0qqT96pZ08qT3pxUZ0FZ03qTxix46q6638xUpTpF0UqTFqFFi68ipppF0qqTqZq


GROSS SALARY SHEET Annexure 1

Name Dhanya Radhakrishna Rai

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218844046/Mumbai
Date: 09/02/2022

Ms. Smiley  Bersia
Room No 702, C- Wing, Shasthri Nagar Building Chs,Dharavi,
Near Bmc School,
Mumbai-400017,
Maharashtra.
Tel# 91-6381235838

Dear Smiley  Bersia,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 

1TCS Confidential

TCSL/DT20218844046



BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
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processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9ipZp9pFqUq69UpZU94Ux8x46T66i98iq9q6i88iT46Tqqq6T06TLLL83bxULLL84Z44b3LiUZ4


GROSS SALARY SHEET Annexure 1

Name Smiley  Bersia

Designation Graduate Trainee

Institute Name Vidyalankar Institute Of Technology, Mumbai

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218925826/Mumbai
Date: 09/02/2022

Mr. Soham Ajay Patil
101/1st Floor, Saileela BuildingM P Mill Compound,
Tardeo,
Mumbai-400034,
Maharashtra.
Tel# 91-9930598086

Dear Soham Ajay Patil,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9ipZF6FFUq4UFFFFF9FFUq4UFiFFU34U0xqT33xUTF6T6466LTL84T44ZTFZ8F8838xUTp6T4b4


GROSS SALARY SHEET Annexure 1

Name Soham Ajay Patil

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218872623/Mumbai
Date: 09/02/2022

Mr. Wasim Ayub Khan
Room No: A-58 1/2, Sion, Sai Baba Nagar90 Ft. Road,
Near Himalaya Hotel,
Mumbai-400017,
Maharashtra.
Tel# -

Dear Wasim Ayub Khan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

5TCS Confidential

TCSL/DT20218872623



8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
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processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

12TCS Confidential

TCSL/DT20218872623

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=UT4UZ0FZUF4UF8FFxix46966ib8i90pZ3pxU38xUUb4U6466bFLi6Z66p3pFb8Li98pZ8q880xq


GROSS SALARY SHEET Annexure 1

Name Wasim Ayub Khan

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2

14TCS Confidential

TCSL/DT20218872623



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Strictly Private & Confidential  

 
23rd June 2022 

Dear Sairam, 

We are pleased to make you an offer of employment for the position of Web Developer with dentsu. 
The following outlines the key terms of our proposed employment to you. 

Your fixed CTC will be INR 3,39,991 /· per annum inclusive of all benefits. 

Please find below a table for overall compensation and benefits 

 

 

 

 

 

 

 

 



 

 

Your offer is subject to: 

• You joining the services of the company on 7th July 2022 
• Your acceptance of the offer in writing before close of business hours by 25th June 2022 
• The validity of this offer and continuation of your employment with us is subject to clearance of the 
background checks and verifications conducted by our background verification partner. Acceptance of 
this offer/appointment indicates your consent to use the information and documents submitted for the 
purpose of background verification." 
•  You completing the requisite pre- employment medical tests and we receiving your clear medical 
check-up reports before your joining date. 
As per our company policy, you need to complete a prescribed set of medical tests under the 
preemployment medical check-up. Given the current lockdown scenario due to the pandemic, we will 
allow you to onboard without undergoing the pre-employment medical tests. You will mandatorily have 
to get the tests done once the lockdown is over within two weeks of resuming regular physical office. In 
the event that your medical fitness report is negative we will be constrained to revoke your 
appointment. If you are facing any health issues that might hamper your work, be a hindrance in regular 
working hours or continuity of work; you are requested to immediately inform us. 

Please respond via return mail confirming your acceptance of the Offer with all the terms mentioned.  

When you join dentsu, you're becoming part of a 65,000-strong team. A team spread across 145 
countries and united along the journey to the Never Before which we look forward to you joining us. For 
details on the invitation, please refer to this link: https://www.brand.dentsu.com/en/  

We believe this is an exciting opportunity and very much look forward to your contributing to and 
sharing in our success. If you agree to the terms set out above, please sign and return this letter to us by. 
We look forward to hearing from you soon. 

“I have no objection in WAT Media Pvt Ltd. sharing my personal information and documents, including 
but not limited to Government issued ID, name, father’s name, gender, date of birth, addresses, mobile 
number, email, educational record(s), employment record(s), professional reference details with OnGrid 
(Handy Online Solutions Private Limited. I provide my consent to use this information for the purpose of 
background checks and verifications.” 

Sincerely,  

For WAT Media Pvt. Ltd. 

 

Rohit Arora 
Associate Vice President - HR 
 

Employee Signature 



February 1, 2022

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Aashish Apte,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or “Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

Terms & Conditions of Scholarship

1. PROFILE:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.

2. DURATION:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work Integrated Learning Program with WILP.

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift,
as may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated Scholarship (Rs. Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your Scholarship and benefits according to applicable laws and regulations.

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech academic program within 12 months from date of joining.

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave
the organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered from the employee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company
may at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and paid only when you are registered for the semester.

Scholarship Advance:

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in the policy section on the WILP portal

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad
objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project work which is an integral part of the WILP.

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber security,
Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7 semesters.

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your program). This will enable you to advance your professional capabilities by applying concepts and techniques in projects.

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that your attendances are recorded properly.

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar reasons would be treated as absenteeism.

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the next
batch is organized. In such cases, rules and regulations governing academic programs at that time would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade which is obtained through a Relative Grading procedure

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work culture and environment.

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding.

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and also expelled from WILP program.

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating University, in recognition of your successfully completing the course.

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the prevailing situation / University norms declared from time to time. Decision of the University would be final
and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager
of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any services for any person who is involved in activities, which are or shall be in conflict with the interests of
Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept enrolment and/or employment with any competitor, supplier or any customer with whom you have a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the Head / Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you
will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain all
Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such Confidential Information except as may be required under obligation of
law or as may be required by WILP/Wipro and in the course of your association with WILP. This covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective of the
circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques and improvements (including without limitation computer software) solely or jointly with others in relation to the
operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain all
Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such Confidential Information except as may be required under obligation of
law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of, or the
reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information, including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or transferred to another division, department, establishment or new location where Wipro, has its office or operation
and WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that
unit/branch. You may also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 minutes lunch interval.

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the Company.

iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be called upon to attend academic study as and when required on holidays, as may be scheduled in accordance
with the convenience of the organizing team of the WILP.

v. The university will plan contact classes in multiple format to suit the project work situations and university guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or records, etc.
belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this letter of enrolment and submit the same on the date of joining.

Yours sincerely,

For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000)

I Aashish Apte, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is
subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by insights into Wipro businesses, process, technology and behavioral skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with a corporate induction.

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the “corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of projects that the recruits are expected to complete individually by learning and applying various topics required
to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as part
of the program which will be effective from your joining date with Wipro as a full time employee.

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000 per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:

Year
End of Year 1
End of Year 2
End of Year 3

Bonus
1,00,000 – 1,50,000
1,00,000 – 1,50,000
1,00,000 – 1,50,000

Please note the terms and conditions:

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus payout. This will be applicable to all 3 tranches of bonus payouts

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy

5. The management team reserves the right to make changes to the program at any time during the year. In the event of an exceptional circumstance the management team’s decision on the payout would be final and binding.

6. You shall keep the contents of this letter confidential

Note: The above shall be applicable on successful completion of your course and will be effective from your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training location (location where you undergo initial training), you would be entitled for the following:

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments processed under Joining & Relocation Entitlements shall be recovered from the employee at
the time of exit.

 Accept  Decline

 Signature Aashish Apte 1/2/2022 10:58 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:
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ALPHA MD Pvt. Ltd. 
21, Unique Ind Estate, VS Marg, Prabhadevi 

Mumbai 400 025, INDIA | +91 22 49716399 

www.alphamd.com 

                                            
 
 
Date: 06th May 2022 
 
 
To, 
 
Avdhoot Dnyaneshwar Ambal 
 
 
Subject: Offer Letter  
 
 
Dear Avdhoot Dnyaneshwar Ambal, 

 
We have pleasure in giving you an offer in our organization as Junior Developer. This offer takes effect from your date 
of joining i.e. 1st June 2022 

 
We would request you report remotely or at the following address, 21, Unique Industrial Estate, Off V.S. Marg, 
Prabhadevi, Mumbai – 400 025 during normal business course as mutually agreed upon 
 
As per organization policy, the probation period applicable to you shall be six (6) months. Your work performance 
would be evaluated before confirming you in to permanent position 
 
You would be posted at the above address. However as and when required, your service will be transferable to any of 
the offices in India or abroad.  
 
During probation or on permanent role, the period of notice required for resignation is three (3) months.  
 
You will abide by the rules and regulations of the Company as may be in force from time to time and if any violation 
made would be subjected to the Disciplinary action.  
 
Your appointment is subject to satisfactory reference checks and clearance from any secrecy / service agreements 
that you may have executed, which could have a bearing on your working with us.  
 
This letter of offer is based on the information furnished in your application for employment and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant 
information has been withheld, then your employment is liable to be terminated without notice.  
 
Your compensation package would be as mentioned below. However, the structure of your compensation plan may be 
altered / changed from time to time in line with the Compensation policy and practices of the Organization.  
 

1) Hours of Work: 
  

Your official hours of work will be from 9:30 am to 6:00 pm, Monday to Friday inclusive with one hour break for lunch each 
day. However, for certain specific jobs a different work schedule may apply to you, which will be explained to you by your 
manager if applicable. Business exigencies may require you to work beyond the specified hours, including the possibility 
of working weekends. You may also be expected to travel to other locations at times outside of your official hours of work 
 

2) Cost To The Company (CTC): INR 3,00,000 per annum 
 

3) Performance year runs from Apr – Mar every year. You would qualify for performance evaluation year after the 
end date of your probation period. 
 

4) Annual leave: Annual Leave will be allotted on pro-rata basis after completion of six months of probation. 21 days 
Casual Leave and 5 days Sick Leave. Candidates are requested not to take any leave during probation period i.e. 
for six (6) months unless and until there is emergency. 
 

5) If you resign or voluntarily quit employment within a year from date of joining, in such case you are entitled to pay 
three (3) month’s salary in lieu of notice. 
 



 
 
This offer is valid till 10th May 2022, if you do not confirm the acceptance, Alpha MD Pvt Limited, has the right to 
withdraw the offer.  

 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself.  

 
On the date of joining, please bring the following documents for verification / submission.  

i. Original and copies of educational certificates and mark sheets. 

ii. Relieving letter & experience certificate from previous employer[s].   

iii. Salary certificate from previous employer.  

iv. Original & copy of your passport  

v. Nationality Proof – Copy of Passport / Voter ID / Domicile certificate 

vi. Three passport size and one stamp size colored photograph  

 
Note: Please note only after you submit all these documents you will be on boarded, any delay in submitting these 
documents will impact your Date of Joining.  
 
Kindly sign and return to us the duplicate copy of this letter and Annexure as your Acceptance.  
 
 
Wish you all the best  
 
 
Yours Sincerely,  
 
 
 
 
For Alpha MD Pvt Ltd 
 
 
Vijayalakshmi Balakrishnan 
 
Co-Founder 
 
 
 

Acceptance Signature: 
 

 
 
Acceptance Date: 

 

 
 
 
 
 
 
 
 
 
 
 



 

ALPHA MD Pvt. Ltd. 
21, Unique Ind Estate, VS Marg, Prabhadevi 

Mumbai 400 025, INDIA | +91 22 49716399 

www.alphamd.com 

                                            
 
 
Date: 06th May 2022 
 
 
To, 
 
Juned Dhalwelkar 
 
 
Subject: Offer Letter  
 
 
Dear Juned Dhalwelkar, 

 
We have pleasure in giving you an offer in our organization as Junior Tester. This offer takes effect from your date of 
joining i.e. 1st June 2022 

 
We would request you report remotely or at the following address, 21, Unique Industrial Estate, Off V.S. Marg, 
Prabhadevi, Mumbai – 400 025 during normal business course as mutually agreed upon 
 
As per organization policy, the probation period applicable to you shall be six (6) months. Your work performance 
would be evaluated before confirming you in to permanent position 
 
You would be posted at the above address. However as and when required, your service will be transferable to any of 
the offices in India or abroad.  
 
During probation or on permanent role, the period of notice required for resignation is three (3) months.  
 
You will abide by the rules and regulations of the Company as may be in force from time to time and if any violation 
made would be subjected to the Disciplinary action.  
 
Your appointment is subject to satisfactory reference checks and clearance from any secrecy / service agreements 
that you may have executed, which could have a bearing on your working with us.  
 
This letter of offer is based on the information furnished in your application for employment and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant 
information has been withheld, then your employment is liable to be terminated without notice.  
 
Your compensation package would be as mentioned below. However, the structure of your compensation plan may be 
altered / changed from time to time in line with the Compensation policy and practices of the Organization.  
 

1) Hours of Work: 
  

Your official hours of work will be from 9:30 am to 6:00 pm, Monday to Friday inclusive with one hour break for lunch each 
day. However, for certain specific jobs a different work schedule may apply to you, which will be explained to you by your 
manager if applicable. Business exigencies may require you to work beyond the specified hours, including the possibility 
of working weekends. You may also be expected to travel to other locations at times outside of your official hours of work 
 

2) Cost To The Company (CTC): INR 2,50,000 per annum 
 

3) Performance year runs from Apr – Mar every year. You would qualify for performance evaluation year after the 
end date of your probation period. 
 

4) Annual leave: Annual Leave will be allotted on pro-rata basis after completion of six months of probation. 21 days 
Casual Leave and 5 days Sick Leave. Candidates are requested not to take any leave during probation period i.e. 
for six (6) months unless and until there is emergency. 
 

5) If you resign or voluntarily quit employment within a year from date of joining, in such case you are entitled to pay 
three (3) month’s salary in lieu of notice. 
 



 
 
This offer is valid till 10th May 2022, if you do not confirm the acceptance, Alpha MD Pvt Limited, has the right to 
withdraw the offer.  

 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself.  

 
On the date of joining, please bring the following documents for verification / submission.  

i. Original and copies of educational certificates and mark sheets. 

ii. Relieving letter & experience certificate from previous employer[s].   

iii. Salary certificate from previous employer.  

iv. Original & copy of your passport  

v. Nationality Proof – Copy of Passport / Voter ID / Domicile certificate 

vi. Three passport size and one stamp size colored photograph  

 
Note: Please note only after you submit all these documents you will be on boarded, any delay in submitting these 
documents will impact your Date of Joining.  
 
Kindly sign and return to us the duplicate copy of this letter and Annexure as your Acceptance.  
 
 
Wish you all the best  
 
 
Yours Sincerely,  
 
 
 
 
For Alpha MD Pvt Ltd 
 
 
Vijayalakshmi Balakrishnan 
 
Co-Founder 
 
 
 

Acceptance Signature: 
 

 
 
Acceptance Date: 

 

 
 
 
 
 
 
 
 
 
 
 



 

ALPHA MD Pvt. Ltd. 
21, Unique Ind Estate, VS Marg, Prabhadevi 

Mumbai 400 025, INDIA | +91 22 49716399 

www.alphamd.com 

                                            
 
 
Date: 06th May 2022 
 
 
To, 
 
Manoj Naik 

 
 
Subject: Offer Letter  
 
 
Dear Manoj Naik, 

 
We have pleasure in giving you an offer in our organization as Junior Developer. This offer takes effect from your date 
of joining i.e. 1st June 2022 

 
We would request you report remotely or at the following address, 21, Unique Industrial Estate, Off V.S. Marg, 
Prabhadevi, Mumbai – 400 025 during normal business course as mutually agreed upon 
 
As per organization policy, the probation period applicable to you shall be six (6) months. Your work performance 
would be evaluated before confirming you in to permanent position 
 
You would be posted at the above address. However as and when required, your service will be transferable to any of 
the offices in India or abroad.  
 
During probation or on permanent role, the period of notice required for resignation is three (3) months.  
 
You will abide by the rules and regulations of the Company as may be in force from time to time and if any violation 
made would be subjected to the Disciplinary action.  
 
Your appointment is subject to satisfactory reference checks and clearance from any secrecy / service agreements 
that you may have executed, which could have a bearing on your working with us.  
 
This letter of offer is based on the information furnished in your application for employment and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant 
information has been withheld, then your employment is liable to be terminated without notice.  
 
Your compensation package would be as mentioned below. However, the structure of your compensation plan may be 
altered / changed from time to time in line with the Compensation policy and practices of the Organization.  
 

1) Hours of Work: 
  

Your official hours of work will be from 9:30 am to 6:00 pm, Monday to Friday inclusive with one hour break for lunch each 
day. However, for certain specific jobs a different work schedule may apply to you, which will be explained to you by your 
manager if applicable. Business exigencies may require you to work beyond the specified hours, including the possibility 
of working weekends. You may also be expected to travel to other locations at times outside of your official hours of work 
 

2) Cost To The Company (CTC): INR 3,00,000 per annum 
 

3) Performance year runs from Apr – Mar every year. You would qualify for performance evaluation year after the 
end date of your probation period. 
 

4) Annual leave: Annual Leave will be allotted on pro-rata basis after completion of six months of probation. 21 days 
Casual Leave and 5 days Sick Leave. Candidates are requested not to take any leave during probation period i.e. 
for six (6) months unless and until there is emergency. 
 

5) If you resign or voluntarily quit employment within a year from date of joining, in such case you are entitled to pay 
three (3) month’s salary in lieu of notice. 
 



 
 
This offer is valid till 10th May 2022, if you do not confirm the acceptance, Alpha MD Pvt Limited, has the right to 
withdraw the offer.  

 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself.  

 
On the date of joining, please bring the following documents for verification / submission.  

i. Original and copies of educational certificates and mark sheets. 

ii. Relieving letter & experience certificate from previous employer[s].   

iii. Salary certificate from previous employer.  

iv. Original & copy of your passport  

v. Nationality Proof – Copy of Passport / Voter ID / Domicile certificate 

vi. Three passport size and one stamp size colored photograph  

 
Note: Please note only after you submit all these documents you will be on boarded, any delay in submitting these 
documents will impact your Date of Joining.  
 
Kindly sign and return to us the duplicate copy of this letter and Annexure as your Acceptance.  
 
 
Wish you all the best  
 
 
Yours Sincerely,  
 
 
 
 
For Alpha MD Pvt Ltd 
 
 
Vijayalakshmi Balakrishnan 
 
Co-Founder 
 
 
 

Acceptance Signature: 
 

 
 
Acceptance Date: 

 

 
 
 
 
 
 
 
 
 
 
 



 

ALPHA MD Pvt. Ltd. 
21, Unique Ind Estate, VS Marg, Prabhadevi 

Mumbai 400 025, INDIA | +91 22 49716399 

www.alphamd.com 

                                            
 
 
Date: 06th May 2022 
 
 
To, 
 
Priya Ghadge 
 
 
Subject: Offer Letter  
 
 
Dear Priya Ghadge, 

 
We have pleasure in giving you an offer in our organization as Junior Developer. This offer takes effect from your date 
of joining i.e. 1st June 2022 

 
We would request you report remotely or at the following address, 21, Unique Industrial Estate, Off V.S. Marg, 
Prabhadevi, Mumbai – 400 025 during normal business course as mutually agreed upon 
 
As per organization policy, the probation period applicable to you shall be six (6) months. Your work performance 
would be evaluated before confirming you in to permanent position 
 
You would be posted at the above address. However as and when required, your service will be transferable to any of 
the offices in India or abroad.  
 
During probation or on permanent role, the period of notice required for resignation is three (3) months.  
 
You will abide by the rules and regulations of the Company as may be in force from time to time and if any violation 
made would be subjected to the Disciplinary action.  
 
Your appointment is subject to satisfactory reference checks and clearance from any secrecy / service agreements 
that you may have executed, which could have a bearing on your working with us.  
 
This letter of offer is based on the information furnished in your application for employment and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant 
information has been withheld, then your employment is liable to be terminated without notice.  
 
Your compensation package would be as mentioned below. However, the structure of your compensation plan may be 
altered / changed from time to time in line with the Compensation policy and practices of the Organization.  
 

1) Hours of Work: 
  

Your official hours of work will be from 9:30 am to 6:00 pm, Monday to Friday inclusive with one hour break for lunch each 
day. However, for certain specific jobs a different work schedule may apply to you, which will be explained to you by your 
manager if applicable. Business exigencies may require you to work beyond the specified hours, including the possibility 
of working weekends. You may also be expected to travel to other locations at times outside of your official hours of work 
 

2) Cost To The Company (CTC): INR 3,00,000 per annum 
 

3) Performance year runs from Apr – Mar every year. You would qualify for performance evaluation year after the 
end date of your probation period. 
 

4) Annual leave: Annual Leave will be allotted on pro-rata basis after completion of six months of probation. 21 days 
Casual Leave and 5 days Sick Leave. Candidates are requested not to take any leave during probation period i.e. 
for six (6) months unless and until there is emergency. 
 

5) If you resign or voluntarily quit employment within a year from date of joining, in such case you are entitled to pay 
three (3) month’s salary in lieu of notice. 
 



 
 
This offer is valid till 10th May 2022, if you do not confirm the acceptance, Alpha MD Pvt Limited, has the right to 
withdraw the offer.  

 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself.  

 
On the date of joining, please bring the following documents for verification / submission.  

i. Original and copies of educational certificates and mark sheets. 

ii. Relieving letter & experience certificate from previous employer[s].   

iii. Salary certificate from previous employer.  

iv. Original & copy of your passport  

v. Nationality Proof – Copy of Passport / Voter ID / Domicile certificate 

vi. Three passport size and one stamp size colored photograph  

 
Note: Please note only after you submit all these documents you will be on boarded, any delay in submitting these 
documents will impact your Date of Joining.  
 
Kindly sign and return to us the duplicate copy of this letter and Annexure as your Acceptance.  
 
 
Wish you all the best  
 
 
Yours Sincerely,  
 
 
 
 
For Alpha MD Pvt Ltd 
 
 
Vijayalakshmi Balakrishnan 
 
Co-Founder 
 
 
 

Acceptance Signature: 
 

 
 
Acceptance Date: 

 

 
 
 
 
 
 
 
 
 
 
 



 

ALPHA MD Pvt. Ltd. 
21, Unique Ind Estate, VS Marg, Prabhadevi 

Mumbai 400 025, INDIA | +91 22 49716399 

www.alphamd.com 

                                            
 
 
Date: 06th May 2022 
 
 
To, 
 
Tasmiyah Patni 
 
 
Subject: Offer Letter  
 
 
Dear Tasmiyah Patni, 

 
We have pleasure in giving you an offer in our organization as Junior Tester. This offer takes effect from your date of 
joining i.e. 1st June 2022 

 
We would request you report remotely or at the following address, 21, Unique Industrial Estate, Off V.S. Marg, 
Prabhadevi, Mumbai – 400 025 during normal business course as mutually agreed upon 
 
As per organization policy, the probation period applicable to you shall be six (6) months. Your work performance 
would be evaluated before confirming you in to permanent position 
 
You would be posted at the above address. However as and when required, your service will be transferable to any of 
the offices in India or abroad.  
 
During probation or on permanent role, the period of notice required for resignation is three (3) months.  
 
You will abide by the rules and regulations of the Company as may be in force from time to time and if any violation 
made would be subjected to the Disciplinary action.  
 
Your appointment is subject to satisfactory reference checks and clearance from any secrecy / service agreements 
that you may have executed, which could have a bearing on your working with us.  
 
This letter of offer is based on the information furnished in your application for employment and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant 
information has been withheld, then your employment is liable to be terminated without notice.  
 
Your compensation package would be as mentioned below. However, the structure of your compensation plan may be 
altered / changed from time to time in line with the Compensation policy and practices of the Organization.  
 

1) Hours of Work: 
  

Your official hours of work will be from 9:30 am to 6:00 pm, Monday to Friday inclusive with one hour break for lunch each 
day. However, for certain specific jobs a different work schedule may apply to you, which will be explained to you by your 
manager if applicable. Business exigencies may require you to work beyond the specified hours, including the possibility 
of working weekends. You may also be expected to travel to other locations at times outside of your official hours of work 
 

2) Cost To The Company (CTC): INR 2,50,000 per annum 
 

3) Performance year runs from Apr – Mar every year. You would qualify for performance evaluation year after the 
end date of your probation period. 
 

4) Annual leave: Annual Leave will be allotted on pro-rata basis after completion of six months of probation. 21 days 
Casual Leave and 5 days Sick Leave. Candidates are requested not to take any leave during probation period i.e. 
for six (6) months unless and until there is emergency. 
 

5) If you resign or voluntarily quit employment within a year from date of joining, in such case you are entitled to pay 
three (3) month’s salary in lieu of notice. 
 



 
 
This offer is valid till 10th May 2022, if you do not confirm the acceptance, Alpha MD Pvt Limited, has the right to 
withdraw the offer.  

 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself.  

 
On the date of joining, please bring the following documents for verification / submission.  

i. Original and copies of educational certificates and mark sheets. 

ii. Relieving letter & experience certificate from previous employer[s].   

iii. Salary certificate from previous employer.  

iv. Original & copy of your passport  

v. Nationality Proof – Copy of Passport / Voter ID / Domicile certificate 

vi. Three passport size and one stamp size colored photograph  

 
Note: Please note only after you submit all these documents you will be on boarded, any delay in submitting these 
documents will impact your Date of Joining.  
 
Kindly sign and return to us the duplicate copy of this letter and Annexure as your Acceptance.  
 
 
Wish you all the best  
 
 
Yours Sincerely,  
 
 
 
 
For Alpha MD Pvt Ltd 
 
 
Vijayalakshmi Balakrishnan 
 
Co-Founder 
 
 
 

Acceptance Signature: 
 

 
 
Acceptance Date: 

 

 
 
 
 
 
 
 
 
 
 
 



 

ALPHA MD Pvt. Ltd. 
21, Unique Ind Estate, VS Marg, Prabhadevi 

Mumbai 400 025, INDIA | +91 22 49716399 

www.alphamd.com 

                                            
 
 
Date: 06th May 2022 
 
 
To, 
 
Vivek Mantri 
 
 
Subject: Offer Letter  
 
 
Dear Vivek Mantri, 

 
We have pleasure in giving you an offer in our organization as Junior Tester. This offer takes effect from your date of 
joining i.e. 1st June 2022 

 
We would request you report remotely or at the following address, 21, Unique Industrial Estate, Off V.S. Marg, 
Prabhadevi, Mumbai – 400 025 during normal business course as mutually agreed upon 
 
As per organization policy, the probation period applicable to you shall be six (6) months. Your work performance 
would be evaluated before confirming you in to permanent position 
 
You would be posted at the above address. However as and when required, your service will be transferable to any of 
the offices in India or abroad.  
 
During probation or on permanent role, the period of notice required for resignation is three (3) months.  
 
You will abide by the rules and regulations of the Company as may be in force from time to time and if any violation 
made would be subjected to the Disciplinary action.  
 
Your appointment is subject to satisfactory reference checks and clearance from any secrecy / service agreements 
that you may have executed, which could have a bearing on your working with us.  
 
This letter of offer is based on the information furnished in your application for employment and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or any relevant 
information has been withheld, then your employment is liable to be terminated without notice.  
 
Your compensation package would be as mentioned below. However, the structure of your compensation plan may be 
altered / changed from time to time in line with the Compensation policy and practices of the Organization.  
 

1) Hours of Work: 
  

Your official hours of work will be from 9:30 am to 6:00 pm, Monday to Friday inclusive with one hour break for lunch each 
day. However, for certain specific jobs a different work schedule may apply to you, which will be explained to you by your 
manager if applicable. Business exigencies may require you to work beyond the specified hours, including the possibility 
of working weekends. You may also be expected to travel to other locations at times outside of your official hours of work 
 

2) Cost To The Company (CTC): INR 2,50,000 per annum 
 

3) Performance year runs from Apr – Mar every year. You would qualify for performance evaluation year after the 
end date of your probation period. 
 

4) Annual leave: Annual Leave will be allotted on pro-rata basis after completion of six months of probation. 21 days 
Casual Leave and 5 days Sick Leave. Candidates are requested not to take any leave during probation period i.e. 
for six (6) months unless and until there is emergency. 
 

5) If you resign or voluntarily quit employment within a year from date of joining, in such case you are entitled to pay 
three (3) month’s salary in lieu of notice. 
 



 
 
This offer is valid till 10th May 2022, if you do not confirm the acceptance, Alpha MD Pvt Limited, has the right to 
withdraw the offer.  

 
We welcome you to our organization and look forward to your contribution to the growth of the organization and 
yourself.  

 
On the date of joining, please bring the following documents for verification / submission.  

i. Original and copies of educational certificates and mark sheets. 

ii. Relieving letter & experience certificate from previous employer[s].   

iii. Salary certificate from previous employer.  

iv. Original & copy of your passport  

v. Nationality Proof – Copy of Passport / Voter ID / Domicile certificate 

vi. Three passport size and one stamp size colored photograph  

 
Note: Please note only after you submit all these documents you will be on boarded, any delay in submitting these 
documents will impact your Date of Joining.  
 
Kindly sign and return to us the duplicate copy of this letter and Annexure as your Acceptance.  
 
 
Wish you all the best  
 
 
Yours Sincerely,  
 
 
 
 
For Alpha MD Pvt Ltd 
 
 
Vijayalakshmi Balakrishnan 
 
Co-Founder 
 
 
 

Acceptance Signature: 
 

 
 
Acceptance Date: 
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Private and Confidential

14/04/2022

Ravi Yadav
Room no. 4 Ganesh Gali Sangam Nagar Salt Pan Road Wadala East
Mumbai, India
raviyadav4568@gmail.com
+91 84520 10842

Letter of Offer

We are delighted to extend this offer of employment for the position of Trainee - Engineer (“Designation”) with C.H. 
Robinson Worldwide Freight India Private Limited (the “Company”). As part of the internal designation requirements 
of the C.H. Robinson group of companies, your designation for internal purposes within the C.H. Robinson group of 
companies shall be Support Engineer (“Title”). You may use your Designation in your email signature, visiting cards or
any other communications solely for external representation purposes. 

At the commencement of your employment, your total compensation will be ₹ 400,000. The break-down of your total 
compensation is given in Annexure 1. Your compensation will be paid in accordance with our regular payroll 
practices.

Your joining date will be  18/04/2022.  You will commence work from our office in  Mumbai, Maharashtra. Your 
employment begins from the date of joining specified in the offer letter or any mutual agreed date or the date you 
report to the designated location, whichever is later.

Your employment with the Company will be on an “at will” basis. You will be on probation for a period of six (6) 
months. Please note that the Company may, at any time during the probation period or at the conclusion of the 
probation period but prior to confirmation of your employment, elect with relieve you of your services with a minimum 
of thirty (30) days’ prior written notice or payment of proportionate remuneration in lieu of any shortfall in the notice 
period. Following the confirmation of your employment, the Company may terminate your services at any time with a 
minimum of Sixty (60) days’ prior written notice or payment of proportionate remuneration in lieu of any shortfall in 
the notice period, except as specifically provided in the Appointment Letter (as defined below). You will be entitled to 
terminate your employment (whether during the probation period or upon confirmation of your employment) strictly in 
accordance with the Appointment Letter.
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The Company reserves the right to conduct background and reference checks (including through third party service
providers). By accepting our offer, you agree to the conduct of such background and reference checks. This offer and 
any commencement or continuation of your employment is conditional upon outcomes satisfactory to the Company 
with respect to your background and references checks.

In addition to the background & reference checks, the Company also reserves the right to conduct pre-employment 
medical health check-up, through our wellness vendor and/or may be asked to undergo on your own arrangement at 
the Company’s expense, to understand physical fitment to perform the duties of the position being offered to you. By 
accepting our offer, you agree to the conduct of such pre-employment medical health check-up. This offer and any 
commencement or continuation of your employment is conditional upon receipt of results of a satisfactory physical 
examination.

We also want to ensure that your employment with the Company does not violate any non-competition or other 
similar agreements to which you may be subject or by which you may be bound. If you are subject to or bound by any 
such agreement with a prior employer, please provide us with a copy of the agreement so that we can ensure that 
your employment by the Company will not violate that agreement. By not providing us with any such agreement, you 
are representing to the Company that no such agreement exists.

Our technology, trade secrets and other intellectual property are very important to us. Therefore, you will be subject to 
confidentiality obligations under the Appointment Letter, which you shall be required to comply with at all times 
(whether during your employment with the Company or following termination of your employment for any reason 
whatsoever).

If you accept this offer, please return to us within five (5) days from the date of this letter:

1. A copy of this letter duly signed by you as a token of your acceptance
2. Copies of the following information documents (you will need to furnish the original for verification on your 

date of joining):
(a) Documentary evidence of date of birth
(b) Documentary evidence of current residential address
(c) Documentary evidence of educational qualifications
(d) Documentary evidence of last salary drawn, appointment letter, and latest increment letter
(e) If married, documentary evidence of marriage certificate and birth certificate of spouse and children, if any 
(required for medical insurance)
(f) Three passport sized photographs
(g) A copy of resignation letter to your current or former employer. Note that at the time of joining you will 
need to provide a copy of a release letter from your former employer.
(h) Pan Card and Aadhaar Card
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The Company reserves the right, and will have absolute discretion, to change the terms and conditions of this offer or 
withdraw this offer at any time prior to receiving your written acceptance of it.

If we do not receive your acceptance the documents specified above within the time specified above, this offer of 
employment will automatically lapse.

The terms of this offer are confidential and you may not disclose any part of this offer to any third party without our
prior written consent, whether or not your employment commences pursuant to this offer, and if it commences, 
whether it continues or is terminated. A breach of this requirement is considered material and will be viewed strictly.

Upon your joining us and completing the initial employment related formalities, you will receive your appointment 
letter, setting out the detailed terms and conditions of your employment with the Company (the “Appointment Letter”).

We look forward to your joining the Company at an early date and wish you a successful career.

Yours sincerely,

Fouzia Shaikh
Senior Manager - Human Resource

ACCEPTANCE
By signing below, I accept the offer set out above. I acknowledge that the offer is made on the basis of the 
information, details and documents provided by me to the Company (which I certify to be true, accurate and not 
misleading).

Name of Candidate: {{Sig_es_:signer1:signature:dimension(width=35mm, height=12mm)}}
Date: {{Dte_es_:signer1:date}}
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Annexure 1
Name: Ravi Yadav
Designation: Trainee - Engineer
Title within the C.H. Robinson group of companies: Support Engineer

Compensation Details: Your emoluments/entitlement would initially be as follows:

Variable Pay – In addition to Total Fixed Salary, you will be eligible to participate in a performance-linked 
variable pay for the current performance appraisal cycle of 2021 (January – December) provided you join on 
or before 30 June 2021 and subject to pro-rata basis entitlement of variable pay in line with your actual DOJ. 
The terms of the variable pay will be communicated by your reporting manager. The variable pay for every 
appraisal cycle would be processed by end of February of the subsequent year or any other date as 
announced by the company in line with individual and company’s performance. You must be an active 
employee at the time of payment to receive any earned bonus reward.  Employees, serving notice period 
and/or resign and/or leave the organization during this period before completion of the appraisal cycle, will 
not be eligible to receive any variable pay.

You will be eligible to participate in compensation planning exercise in 2023 basis company policy and your 
2022 performance.

 Components   Monthly   Annually  

 Basic Salary                                 13,333                          1,60,000

 Special Allowance                                    3,333                              40,000

 HRA                                    7,333                              88,000

 Conveyance                                    6,200                              74,400

 Statutory Bonus                                    1,333                              16,000

 Provident Fund - Employer Contribution                                    1,800                              21,600

 Total Fixed Pay                                 33,333                          4,00,000

 Performance-Linked Variable Pay*                                    1,667                              20,000

 Total Indicative Compensation
(subject to applicability of variable) 

                               35,000                          4,20,000
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Gratuity, Group Mediclaim Policy (GMC), Group Personal Accidental (GPA) Policy and Group Term Life (GTL) 
Policy would be over and above the Total Indicative Compensation defined above.

All applicable taxes, surcharges,   and   statutory   levies   as   may   from   time   to   time   apply   to   your 
emoluments (including any benefits and perquisites) shall be borne and paid for entirely by you, and the 
Company shall have no obligation or liability whatsoever towards such payments.

On an ongoing basis, the Company reserves the right to make reasonable changes to the terms and 
conditions of employment for compliance with applicable law, to reflect changes in policies at the C.H. 
Robinson group level and/or for consistency with global practices. Such changes will be affected by a general 
notice to employees. You will normally be given adequate notice before any significant changes are 
introduced.



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2364299

Letter of Intent (''LOI'')

Dear Krish Tamboli,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Associate and A3 with Capgemini Technology Services India
Limited (hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2364299

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2364299

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2364299

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Krish Tamboli
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR 2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of training and probation, your all-inclusive annual target
compensation (on a cost to company basis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2350349

Letter of Intent (''LOI'')

Dear Viraj Parab,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2350349

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2350349

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2350349

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Viraj Parab
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2362540

Letter of Intent (''LOI'')

Dear Charleson Matla,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2362540

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2362540

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2362540

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Charleson Matla
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR 2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of training and probation, your all-inclusive annual target
compensation (on a cost to company basis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2263810

Letter of Intent (''LOI'')

Dear Harshal Harekar,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2263810

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2263810

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2263810

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Harshal Harekar
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2125769

Letter of Intent (''LOI'')

Dear Shraddha Dabholkar,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2125769

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2125769

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2125769

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Shraddha Dabholkar
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Date: 28th April 2022 

 
Room No-3, Laxmibai Karale Chawl, Andheri Cargo  

Road, Near Cigaret Factory, Chakala Village, 

VTC: Andheri east, Mumbai - 400099 

 

Dear Akshit Sandeep Bane, 

 

Congratulations! 
 
We are pleased to confirm you have been selected to work for eCW for the post of “Technical Support” 
pending completion of pre-requisites necessary to extend an offer of employment to you. As such, this letter 
serves as an indication of interest only, is not as an offer of employment at this time and is not binding upon 
eClinicalWorks. 

 

If all pre-requisites are fulfilled, We would propose a start date of May 2022 in the Mumbai office at an 
annual salary of 3.5 Lakhs Per Annum  . 

 

In order to extend an offer of employment to you, the following must be completed to eClinicalWorks’ sole 
satisfaction: 

 

1. Clearances of examination : Your academic results have to be submitted confirming 

your clearance in final assessments. 

 
2. Clearances of exclusion list : Your clearance of exclusion list OIG and SAM checks. 

 
3. Clearance of background verification : The Company shall conduct background verification 

checks and you agree and consent to fully cooperate in those procedures, and you must pass those 

checks. 

 

If the above requirements are completed to eClinicalWorks’ satisfaction in its sole discretion, eClinicalWorks 

may extend an offer of employment to you. Otherwise, this letter is withdrawn without any obligation upon 

eClinicalWorks. 

 
Thank you for your interest in eClinicalWorks. 

 

Yours sincerely 
For eClinicalWorks India Pvt Ltd 

 
 
 
 
 
 
 
 
 

 
Human Resources 
Date:28th April 2022 

AGREED AND ACKNOWLEDGED BY ME  
(Akshit Sandeep Bane) 

Digitally signed by 
Pertwyn Joseph
DN: OU="Human 
Resource ", 
O=eClinicalworks, 
CN=Pertwyn Joseph, 
E=pertwyn.joseph@eclini
calworks.com
Reason: I am approving 
this document
Location: 
Date: 2022-04-29 12:17:
01
Foxit Reader Version: 
9.3.0

Pertw
yn 

Josep
h





 

Husys Consulting Limited 
CIN No: L74140TG2005PLC047222 
 

 

4th May 2022 

 

To  

Mr. Mustafa Kapadia, 

 

Letter of Appointment 

Dear Mustafa Kapadia, 

We are glad to invite you into Husys family and appoint you as Forward Deployment Engineer / SDE -1 to work 
with Advanced Voice Research Labs, Inc. (herein after referred to as CLIENT). Your appointment shall be effective 
from 1st June 2022.We are sure your contribution would bring great value to both of us and our client. 
 

As discussed, your appointment is made against the agreement of Husys with CLIENT with the reference to the Principle 
Agreement with CLIENT. 

 
As per the records and information provided by the client, continuation of Appointment with Husys shall solely be based 
on the professional relationship of Husys Agreement, Continuity with CLIENT and/ Or project continuity. In case of 
unforeseen exigencies where the client project is cancelled, employment with Husys will be terminated as advised by 
the client. 
 

Your annual total cost to company (CTC) is INR 8,50,000 per annum (Rupees Eight Lakhs Fifty Thousand Only) 
will be paid monthly with deductions and contributions to statutory requirements as applicable.  
 
You shall be guided by the general terms and conditions of Husys as mentioned in the Annexure 1 of this letter and 
the Service Rules, Code of Conduct, Disciplinary Rules of CLIENT, Personal Policies or any other policies 
(“Policies”) of CLIENT as applicable from time to time. Husys based on the project guidelines provided by the client with 
a common interest of the organization binds us with positive mutually beneficial relations.  

  

Your detailed salary structure is mentioned in Annexure 2, your deputation terms and conditions are mentioned in the 
Annexure 3 and Annexure 4 contains Data Security Policy of this letter which binds your Appointment at CLIENT with 
responsibilities. Your hire is made for the deputation of CLIENT and all the orientation/ Induction provided to you shall 
primarily focus in effective delivery of your responsibilities at CLIENT. 
 

While delivering your responsibilities with our client, you would be reporting to the concerned reporting officer or their 
nominee assigned to you from time to time.   
 

Please sign in the duplicate copy as token of your acceptance on the enclosed document for official records. Do mail us 
at naresh@husys.net for any further Assistance/Clarifications/Queries from time to time 
 

We feel happy to have you with Husys and wish you a long & productive career in serving the organization and nation 

in turn, while achieving your career goals. 
 

For Husys Consulting Limited.,   

 

Naresh Babu Deevi 

 Chief Growth Officer 

mailto:naresh@husys.net


 
 

Annexure 1 

TERMS AND CONDITIONS OF EMPLOYMENT 

1. Place of Work 
Your work place would be at India. You may be deputed/ transferred to work at any one of the other branches of 
the Company/ and Client’s affiliates, subsidiaries or at the client sites, as and when considered necessary, solely at 
the discretion of the Management. While on the Client Deputation you would follow the work norms as applicable to 

their employees of the client Organization or as agreed norms between Company/ and Client and the Client. 

2. Veracity of Information Provided 
You have been engaged on the presumption that the particulars furnished in your resume or testimonials handed 
over by you are correct.  In case the said particulars are found to be incorrect or that you have concealed or withheld 
some other relevant facts, your appointment with the Company/ and Client shall stand terminated/cancelled without 

any notice.  

 
3. Notice Period  

In the event of your resignation you will be required to give 1 month notice or 1 month salary/stipend in lieu of it. 
You will initially be under probation for a period of Three (3) months and During the probation period, the notice 
period is 7 days. The Company / and Client may terminate the services of an individual without assigning any 
reasons, but with a similar notice period or salary in lieu thereof, except in case of termination on the grounds of 

misconduct / dishonesty / theft / loss to Company/ and Client, etc.  

In the event of requisite period of notice not being given, either side will be liable to compensate proportionately to 
the extent of salary and other dues for the period of shortfall in notice period. 

 

4. Termination of Contract/ Appointment 
The Company/ and Client without notice may terminate your Appointment in the event: 

• Based on client feedback and advice from time to time. 
• Of your being found by the Company/ and Client guilty of serious misconduct, like but not limited to 

misappropriation, dereliction of duty in discharging your duties and functions, etc.;  
• Of malingering or persistent unpunctuality, neglect of duty or breach of any rules made by the Company/ 

and Client. 
• Of your becoming the subject of a bankruptcy order, or 

• Of your being convicted of any criminal offence, or  
• Of your mental or physical incapacity to discharge your functions, or 
• Of your committing any material act of dishonesty detrimental to the interests of the Company/ and Client 

or Winding up of the Company/ and Client. 
• Closure of Contract Agreement of Husys with CLIENT. In such case the agreed settlement process clauses 

shall duly apply for the associate as Notice Period. 

 
5. Service Rules and Regulations 

During your Appointment with the Client, you will be governed by the Policies, service rules and regulations of the 

Client in force or as introduced or amended from time to time. 

 
6. Leave Policy 

Your leaves are governed by the establishment law and will be provided 27 days of leaves in a year apart from the  

holiday calendar announce by the client. Leave process my change as per the business exigencies.  

7. Professional Ethics 
You are required to deal with the Client’s Information, money, material and documents with utmost 
Confidentiality, honesty and professional ethics. Any contravention will be viewed seriously, and appropriate 
disciplinary or punitive action will be taken.   
 

8. Safe Custody of Client & Company Material 
You will be responsible for the safekeeping and good condition and order of all the Company/ and Client& Client 
property entrusted to your care and charge.  The Company/ and Client reserves the right to deduct the cost of such 



 
 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 
property, to our satisfaction. 
 

9. Whole Time Appointment 
Your Appointment with the Client is full time. It is expected that your loyalty to the Company/ and Client/ and client 
be not divided through additional part time/full time Appointment, or any other trade/business/profession.  Any 
such activity should be pursued only after having discussed and obtained written agreement from the management. 
 

10. Confidentiality of Company/ and Client Information 
You are expected not to divulge any information regarding policies, confidential data, reports, technology, expertise, 

R&D activities or any business plans to any one in whatever the form of communication and to such extent you are 
required to sign the Non Competence Agreement with our Client.  You are expected to follow the below mentioned 
as part of your Appointment.  
   

1. Authorisation 

Only those authorized under power of attorney may sign legal documents, representing the 

Client/Company/and Client. 

2. Passwords 
For security reasons it is essential to maintain confidentiality of the passwords/access codes, which you 

know during the course of work. Access to Internet is done through the dial-up/direct network, which is 
protected by a password. For security reasons confidentiality has to be maintained of the same. All the 
files handled by you from time to time and the passwords that are assigned should be maintained with 
utmost confidentiality. 

3. Destroying papers & materials 
Any official communication, which is confidential in nature, shall be destroyed immediately after the purpose 

is served. 

4. Use of Company/ and Client Resources 

You shall use the Company/ and Client’s resources only for official purpose and with utmost care.  

 

11. Confidentiality of Information 
You are required not to disclose any Proprietary information or details of strategies learned and utilized at Company/ 
and Client’s place of work. Should termination occur, the you shall not  contact or solicit business from any of the 
Company/ and  Client’s Associates & Clients at any time for a  period of 10 years from the date of introduction to 
Associates & Clients; if Employee never met Employer's Clients, this clause still applies from the date when Employee 
leaves the Client, should this occur." 

You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate in any 

manner, any information regarding your remuneration/terms of Appointment, to any other employee of the 
Company/ and Client or other public at large. In the similar way, when deputed to work/interact at the client site, 
you are expected to maintain full confidentiality regarding your salary packages, and are expected not to discuss or 
disclose the same to any member of the client staff. If found revealing any of the above information regarding the 

salary will be taken necessary action. 

 

12. Inventions / Innovations Rights 
The Client shall retain all rights, title and interest and intellectual property rights in any Client intellectual property 
created, conceived, developed, contributed to or improved upon by the Employee during the course of his 
employment, shall vest with the Client upon such creation, conception, development, contribution or improvement. 
Notwithstanding anything to the contrary, no license with respect to intellectual property rights shall be deemed or 
implied to be granted by the Company or Client to the Employee in respect of the Client’s intellectual property.  

 

To the extent that any rights referred to in this section do not vest with the Client automatically as per the terms 
above or through operation of law, the Employee hereby irrevocably and in perpetuity assigns to the Client all of 

right, title and interest (including without limitation any and all intellectual property rights), that is now or may be 
available, in: (a) any and all Client intellectual property; and (b) any and all proprietary information that the 
Employee may have conceived, created, improved upon, developed or contributed to prior to the effective date of 
this agreement, as part of his association with, contribution to the Client or its incorporation (including as part of 



 
 

work undertaken for the business of the Client prior to its incorporation). Within 10 days after execution of this 
agreement, Employee will promptly disclose to Client in writing all work product, trade secrets, patent applications, 
inventions or improvements that relate to or are connected with areas of existing or reasonably foreseeable business 

interests of the Client that Employee may make during Employee’s employment with Company and within one year 
after it ends. 

 

The Employee agrees and understands that any and all copyrightable works that are prepared by the Employee, 
within his scope of service, is “work for hire” under applicable law and the Client will be considered the first owner 
of such copyrightable works. To the extent that the Client is not considered the first owner of the intellectual property 
rights created by the Employee, the copyright and all related rights, title and interest in all such Client intellectual 
property is irrevocably assigned by the Employee to the Client. The Employee hereby waives any right to and agrees 
that he shall not raise any objection or claims under applicable law in respect of ownership of such Client intellectual 
property. 

 
Employee agrees to waive any moral rights he/she may have in relation to any copyrightable material Employee 

creates during Employee’s employment with the Company and within one year immediately after Employee’s 
employment ends. Upon Client’s request, Employee agrees to execute any application, assignment, or any other 
instrument that the Client reasonably deems necessary to obtain any applicable intellectual property right.  

 

13. Other restrictions 
You shall not during the continuance of this appointment or afterwards use or permit to be use any such notes or      
memoranda or otherwise than for the benefit of the Company/ and Client, it being the intention of the parties hereto 
that all such notes or memorandum made by you shall be property of the Company/ and Client and left at the 
registered office of the Company/ and Client upon the termination of your appointment. 
 

You shall not have the right to make any contracts or any commitments for or on behalf of the Company/ and Client 
without a written consent of the Company/ and Client. You would be solely responsible & accountable for any of the 
monetary transactions, which are made on behalf of the Company/ and Client, you authorize the organization to 
recover related damages, which transacted without the prior intimation/permission/consent of the management, 

and also hold the organization liable only as per the transaction authorized from time to time in your current role.  
However, you & related parties involved in any of such Appointments/transactions as per the above would protect 

the organization to the limits prescribed as per your role and organizational norms implemented/amended from 
time to time.  You and related parties involved shall be responsible and take accountability for any such discrepancies 
during or after your termination of services.   
 
During the term of this agreement and for a period of one year immediately after termination, Employee covenants 
and agrees that Employee shall not, both during and following the termination of Employee’s employment, engage 
in any conduct that involves the making or publishing of written or oral statements or remarks which are untrue, 

slanderous, or disparaging to Client, its affiliates, agents, or customers.  
 
 

14. Miscellaneous terms 
 

a) Reservation of Rights 

 No forbearance, indulgence or relaxation or inaction by any Party at any time to require performance of any of 

the provision of these terms shall, in any way, affect, diminish or prejudice the right of such Party to require 

performance of that provision and any waiver or acquiescence by any party of any breach of any of these 

provisions shall not be construed as a waiver or acquiescence of any continuing or succeeding breach of such 

provisions or a waiver of any right under or arising out of these terms, or acquiescence to or recognition of 

rights and / or position other than as expressly stipulated in these terms. 

b) Cumulative Rights 
All remedies of either Party under these terms, whether provided herein or conferred by statute, civil law, 

custom, trade, or usage, are cumulative and not alternative and may enforced successively or concurrently. 

c) Partial Invalidity 

If any provision of these terms, or the application thereof to any person or circumstance is or is held to be 

invalid or unenforceable to any extent, the remainder of these terms and the application of such provision to 



 
 

persons or circumstance other than those as to which it is held invalid or unenforceable shall not be affected 

thereby, and each provision of these terms shall be valid and enforceable to the fullest extent permitted by law. 

Any invalid or unenforceable provision of these terms shall be replaced with a provision, which is valid and 

enforceable, and most nearly reflecting the original intent of the unenforceable provision. 

The above terms and conditions are based on Company/ and Client policies, procedures and other rules currently 

applicable and are subject to amendments from time to time. You will also abide by all other rules and regulations of 

the Company/ and Client as shall be in force, from time to time. In all matters, including those not specifically covered 

here you will be governed by the rules of the Company/ and Client framed from time to time or clarified or interpreted 

by/through the Management from time to time. 

I have read the above terms and conditions of Appointment and would hereby confirm strict adherence to the same. 

 

Name:                                                                       Date:  

 

Place:                                                                   Signature: 
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Annexure 2 

   

(Salary Structure) 

   

Mustafa Kapadia 
( INR ) 

Yearly Monthly 

Basic                         2,62,281                             21,857  

HRA                          1,04,912                               8,743  

Special Allowance                         2,88,509                             24,042  

Gross Salary Per Annum in Rs.                         6,55,703                             54,642  

Communication Allowance                            24,000                               2,000  

Professional Pursuit Allowance                            39,000                               3,250  

Car Fuel + Driver Salary                            37,200                               3,100  

Leave Travel Allowance                             60,000                               5,000  

Provident Fund (Employer Contribution)                            34,097                               2,841  

Total Compensation                         8,50,000                             70,833  

Total Cost to the Company                        8,50,000                             70,833  

Please Note: 

Salary is subject to Tax laws in India. Income Tax and Professional Tax 

The tax computation is the liability of the individual /employee to the government and the employer will not be responsible. 

Communication, Car Fuel, Leave Trave Allowance and Professional Pursuit are non taxable income, however the required 

bills/receipts have to be produced to get tax exemption 

 

 

 

 

 

 

 

 



 
 

Annexure 3 

4th May 2022 
 
To  
Mr. Mustafa Kapadia, 

 
Deputation Letter  

Dear Mustafa Kapadia, 
 
Referring to your letter of Appointment and the mutual agreement between Husys and CLIENT and thereby request 

made my CLIENT for deployment of resource with the desired skill sets. You are deployed at CLIENT with the following 

terms and understanding. 

1. Your working hours shall be as defined by Client and will work in shifts based on the Job deliverable 

requirement. Your attendance is tracked as per the work rules of CLIENT and your salary will be released 

as per the attendance approval from your Works Manager. 

2. You are guided by the code of conducts, Service Rules, and Grievance Redressal procedures of CLIENT. 

3. Your performance shall be as per the Policy of the Client and the revision of salary is directly proportionate 

to your performance and thereby client revision of your salary. 

4. Your role & Responsibilities shall be as defined by the client and you are expected to deliver as per the 

expressed expectation of the client. 

5. It is implied as resource from Husys, you are required to adhere to the Non Disclosure agreement of the 

client and keep the material of client with utmost care and secrecy. To this extent the clause 11 of Annexure 

1 for Confidentiality of Company/ Client information shall apply accordingly. 

6. You are required to maintain professional relationships during your deployment period and shall not make 

any personal advantage using the position or influence that is given by client for delivering your 

responsibilities. 

7. You are required to handover all the material given to you for delivering of responsibilities during your return 

from CLIENT / during the separation. 

8. All the invention and discoveries made during your deployment period shall become the proprietary 

information of the client. 

9. All expenses made for delivering your official work will be reimbursed by the client as per their 

reimbursement policy. 

10. Any Liability/ Obligation which are part of your deputation shall continue even after your deployment period 

/ separation with Husys and client. You will be liable to answer the queries of the Client till the completion 

of 3 years from the date of completion of your deputation which cease either with your resignation/ 

termination/ closure of contract of Husys with client. 

11. You are aware that the disciplinary procedures of CLIENT shall be applicable and agrees for the disciplinary 

proceeding against in case of misconduct. 

12. During you deployment, you shall not perform/ behave in any manner which may adversely affect the image 

of either the client/ Husys. 

13. In case of Moral turpitude, or Major Misconduct, the client has full right to cancel the deputation and which 
in turn acts as termination letter for you from Husys. However you will be provided a reasonable opportunity 
to prove yourself in all manner with in the disciplinary guidelines of CLIENT.   

14. Your reimbursement is paid on monthly basis in the bank account defined by the client. 

 
For Husys Consulting Limited., 

      
       
      Naresh Babu Deevi 

Chief Growth Officer 

 



 
 

Annexure 4 

Data Security Policy  

1.0 Overview  
The management of Husys Consulting Limited would like to introduce a Data Security Policy. Intention for publishing 

an Acceptable Use Policy to Husys Consulting Limited is establish a culture of openness, trust and integrity. By 
introducing a new policy, we are trying to protect Husys’s Associates, clients and the company from illegal or 
damaging actions by individuals, either knowingly or unknowingly.  

Internet/Intranet/Extranet-related systems, including but not limited to computer equipment, software, operating 
systems, storage media, network accounts providing electronic mail, WWW browsing, and FTP, are the property of 
Husys. These systems are to be used for business purposes in serving the interests of the company, and of our 
clients and customers in the course of normal operations.  

Effective security is a team effort involving the participation and support of every Husys Associate and affiliate who 

deals with information and/or information systems. It is the responsibility of every computer user to know these 

guidelines, and to conduct their activities accordingly.  

2.0 Purpose  

The purpose of this policy is to outline the acceptable use of computer equipment at Husys. These rules are in place 
to protect the Associate and Husys. Inappropriate use exposes Husys to risks including virus attacks, compromise 
of network systems and services, and legal issues.  

3.0 Scope  

This policy applies to Associates, contractors, consultants, temporaries, and other workers at Husys, including all 

personnel affiliated with third parties. This policy applies to all equipment that is owned or leased by Husys.  

4.0 Policy  

4.1 General Use and Ownership  

1.  While Husys network administration desires to provide a reasonable level of privacy, users should be aware 
that the data they create on the corporate systems remains the property of Husys. 

2. Associates are responsible for exercising good judgment regarding the reasonableness of personal use. Individual 

departments are responsible for creating guide  

3. Lines concerning personal use of Internet/Intranet/Extranet systems. In the absence of such policies, Associates 
should be guided by departmental policies on personal use, and if there is any uncertainty, Associates should consult 
their supervisor or manager.  

4. For security and network maintenance purposes, authorized individuals within Husys may monitor equipment,  

systems and network traffic at any time for Audit Purpose. 

  5. Authorized persons have right to audit networks and systems on a periodic basis to ensure compliance with 

this policy.  

 

4.2 Security and Proprietary Information  

1. The user interface for information contained on Internet/Intranet/Extranet-related systems should be classified 
as either confidential or not confidential. Examples of confidential information include but are not limited to: 



 
 

company private, corporate strategies, competitor sensitive, trade secrets, specifications, customer lists, and 
research data. Associates should take all necessary steps to prevent unauthorized access to this information.  

2. Keep passwords secure and do not share accounts. Authorized users are responsible for the security                     of 

their passwords and accounts. System level passwords should be changed quarterly, user level passwords       should 
be changed every six months.  

3. All PCs, laptops and workstations should be secured with a password-protected screensaver with the automatic  

activation feature set at 10 minutes or less, or by logging-off.  

 

4. Associates must use extreme caution when opening e-mail attachments received from unknown senders, which    
may contain viruses, e-mail bombs, or Trojan horse code. It is best not open unknown mails if you are not sure  
please contact IT department.  

 

4.3. Unacceptable Use  

The following activities are, in general, prohibited.  

• Sending of mails 
  

a) There will be no sending of mails from office e-mail id to one’s personal (yahoo, hotmail, gmail or other 
ids).  

b) any exception is required; it can be done only after formal approval of the authorised person.  
c) There will be no sending (CC or BCC) of mail containing official information to any personal id (whether 

self, relative, friend, colleague or anybody’s personal id) 
d) The mail containing official information can be sent only to clients or potential clients, official vendors, 

associates, governing bodies, local or international associations related to the business. In case of a 
doubt, please confirm with senior management.  

e) Circulating mass e-mails, jokes, etc internally and externally  

 
• Receiving of mails 

a) Avoid receiving personal e-mails on the official ID - E-mails and their use will be continuously monitored 
by the administrator.  
 

• Use of Internet:  

 
a) The use of internet will be monitored regularly by the administrator.  

 
• Official Information:  

Any official information, which is researched, created and used in office premises by the individuals is official 
property of Husys.  

This information will remain in the office premises. The individual is prohibited to transfer (through copy, mail, 

printouts, use of storage device or any other means) this official information outside the office premises and 
systems.  

This information will contain all official information, including, but not limited to:  

a)  Client Information  
b)  Prospective customer information  
c)  Any databases for clients, prospective customers or any contact addresses  
d)  Any correspondence and communication done on behalf of Husys consulting Ltd  
e)  Any research, design or any other information created for Husys Consulting Ltd  

f)  Any soft wares used  
g)  Any accounting or financial information  

h)  Any Strategic or marketing information. 



 
 

i)  Any other official information  
 

• Storage Devices 

a) No personal storage devices (USBs, hard discs, CDs, floppies or any other devices) are to be used in      
the   office.   

b) If any exception is required, it can be done only after formal approval of the authorised person.  
 

 Breach of any of these will be an offense and may also result in legal liabilities.  

Associates may be exempted from these restrictions during the course of their legitimate job responsibilities (e.g., 
systems administration staff may have a need to disable the network access of a host if that host is disrupting 

production services).  

The list above is by no means exhaustive but attempts to provide a framework for activities which fall into the     

category of unacceptable use.  

5.0 System and Network Activities  

The following activities are strictly prohibited, with no exceptions:  

a) Violations of the rights of any person or company protected by copyright, trade secret, patent or other 
intellectual       property, or similar laws or regulations, including, but not limited to, the installation or 
distribution of "pirated" or other software products that are not appropriately licensed for use by Husys  

b) Introduction of malicious programs into the network or server (e.g., viruses, worms, Trojan horses,         
e-mail     bombs, etc.).  

c) Revealing your account password to others or allowing use of your account by others. This includes family 

and other household members when work is being done at home.  
d) Making fraudulent offers of products, items, or services originating from any Husys account.  
e) Effecting security breaches or disruptions of network communication. Security breaches include, but are not 

limited to, accessing data of which the Associate is not an intended recipient or logging into a server or 
account that the Associate is not expressly authorized to access, unless these duties are within the scope of 
regular duties. For purposes of this section, "disruption" includes, but is not limited to, network sniffing, 
pinged floods, packet spoofing, denial of service, and forged routing information for malicious purposes. 

f) Using any program/script/command, or sending messages of any kind, with the intent to interfere with, or 
disable, a user's terminal session, via any means, locally or via the Internet/Intranet/Extranet. 

g) Providing information about, or lists of, Husys Associates, client related data etc., to parties outside 
Husys.  

 
6.0 Email and Communications Activities  

 
a) Sending unsolicited email messages, including the sending of "junk mail" or other advertising 

material to individuals who did not specifically request such material (email spam).  
b) Any form of harassment via email, telephone or paging, whether through language, frequency, or 

size of    messages.  

c) Unauthorized use, or forging, of email header information.  

d) Solicitation of email for any other email address, other than that of the poster's account, with the intent 

to harass or to collect replies.  

e) Use of unsolicited email originating from within Husys 's networks of other Internet / Intranet / Extranet 
service providers on behalf of, or to advertise, any service hosted by Husys or connected via Husys 's 
network.  

f) Posting the same or similar non-business-related messages to large numbers of Usenet newsgroups 
(newsgroup spam).  

 

7.0 Web Site Monitoring  
The Information Technology Department shall monitor Internet use from all computers and devices connected to 
the corporate network. For all traffic the monitoring system must record the source IP Address, the date, the time, 
the protocol, and the destination site or server. Where possible, the system should record the User ID of the person 
or account initiating the traffic. Internet Use records must be preserved for 180 days.  



 
 

 
8.0 Following Termination of Employment  

All records, documents (electronic or otherwise) and other papers (and any copies or extracts) made or acquired by 

the Associate in the course of employment are the property of the Employer. These items are delivered up to Husys 
when the Contract is terminated or when the employer so directs.  

The Associate delivers up all private and other diaries and address books to Husys at any time as requested by 
Husys and immediately upon the giving by either party of the notice to terminate, that contain client information, 
trade secrets and any other information relating to Husys. This includes all computers, lap top computers, electronic 
devices, electronic data such as electronic diaries and electronic address books and databases of all descriptions.  

The Associate may own the laptop, diary, mobile telephone or all other methods of holding information. In this case 

it is sufficient discharge of the obligation if the Associate states in writing that all confidential information has been 
removed and destroyed from these devices. However, where the information is not already in the control of Husys 
in that particular mode (for example the information can be held electronically by the Associate but in a manual 

system by Husys) then the Associate gives to Husys the information in that particular mode.  

The restriction continues to apply after the employment is closed. However, the restriction ceases to apply to any 
information that comes into the public domain (otherwise than by breach of the Employment Contract).  
Nothing, however, is intended to stop the Associate from using the non-confidential skills and experiences acquired 

in the service of Husys.  

9.0 Enforcement  
      The IT Security Officer will periodically review Internet use monitoring and filtering Systems and processes to ensure 

they are in compliance with this policy. Any Associate found to have violated this policy may be subject to disciplinary 

action which could include termination of employment.  

ACKNOWLEDGEMENT TO DATA SECURITY POLICIES  

I hereby acknowledge receiving a copy of the data Security Policy of Husys. I have read this Policy and agree with its 
contents, understanding the Husys rules and policies, which are contained within.  

   ASSOCIATE’S NAME: ..........................................  

ASSOCIATE’S SIGNATURE: ....................................  

      DATE: .................................  
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HRD/2T/1002934324/21-22 November 25, 2021

Ms. Riya Hinge

Nl 5/7, Room No-2, Sector 11, Sangam Apartment, Nerul

Nerul (East), Navi Mumbai - 400706

Navi mumbai-400704

India

Ph: +91-9619712499

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Riya,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.11.25 20:37:06 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1002934324/21-22 November 25, 2021

Ms. Riya Hinge
Nl 5/7, Room No-2, Sector 11, Sangam Apartment, Nerul
Nerul (East), Navi Mumbai - 400706
Navi mumbai-400704
India

Ph: +91-9619712499

Dear Riya,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 09-Dec-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers. Your simple average should not be less than what was
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.11.25 20:37:06 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Riya Hinge

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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Date: March 11, 2022

Ref: LTI/HR/Campus/NE6/2022

Name: Prarthna Kamat

College: Vidyalankar School of Information Technology

OFFER OF EMPLOYMENT

Dear Prarthna Kamat,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period, your CTC including all benefits will be Rs.3,14,000/- as per the details 
mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

In the event that the compensation package requires restructuring in order to comply with the 
proposed Code on Social Security, 2020, your compensation will be restructured in a manner that will 
be cost neutral for the Company.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Ashish Naik
Associate Director - 
Talent Acquisition

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Prarthna Kamat       Date         :  March 11, 2022

Salary Grade      :  AT1

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 6,015

Bonus 1750

A. Base Salary (PA) 273,180 22,765

Annual Incentive 0

B. Total Variable (PA) 0

C. Total Target Cash (A+B) 273,180

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 10,556

D. Retirals & Other Benefits 40,820

Cost to Company (CTC) C+D 314,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs 
of age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Group Term Life Insurance (GTLI):
There shall be a deduction of GTLI premium from your monthly salary to cover you under this Program. In case 
you choose to opt out of this Insurance program, you shall voluntarily to do so in December every year.
Notes:
1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) H.R.A. will be deducted for accommodation (if any) provided by the Company.
3) You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4) The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, 
if any, subsequent to the amendments of payment of Bonus Act.
5) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution.
6) The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7) The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. /- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are 
available  under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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                                ANNEXURE-2
Eligibility Criteria for Non-Engineering Candidates - Year 2022 Batch

Qualification BSC,BCA,BCS,BBA (CA, CS, CB, DC) Diploma

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of Passing 
year (2022)

Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.

No Year drop allowed. 

Course must complete in: 3 Years

SSC, HSC Percentage / CGPA:
50% & Above OR Equivalent CGPA

NOTE: 
SSC/HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For candidates pursuing HSC and Diploma(both), marks scored in the Diploma course will be 

taken into consideration

Diploma/Graduation 
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered.

Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final 
semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

Conversion from CGPA into Percentage must be calculated as per your respective University 
norms

Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs /Backlogs/Arrears: 
(Diploma, Graduation)

No active/live backlogs allowed during the interview process 
All backlogs (if any) must be cleared with the final semester exams 
All final semester subjects must be attempted and cleared in the First Attempt 

(No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2022 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology tracks assigned for 
training are purely subjected to the business requirements. Non-performance during training/on 

the job phase is subjected to separation from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding 

the date of her expected date of delivery
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Self Declaration :

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of hiring.

2. I am aware that this hiring process is completely free of cost

3. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.

4. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement

5. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.

6. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months from the date of my interview 
process.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Candidate Signature:           ________________________________________________________________________

Name:                                      ________________________________________________________________________

Institution Name:                 ________________________________________________________________________

Mobile No:                             ________________________________________________________________________

Page 6 of 6



Date: March 11, 2022

Ref: LTI/HR/Campus/NE6/2022

Name: Premsai Ardhi

College: Vidyalankar School of Information Technology

OFFER OF EMPLOYMENT

Dear Premsai Ardhi,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period, your CTC including all benefits will be Rs.3,14,000/- as per the details 
mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

In the event that the compensation package requires restructuring in order to comply with the 
proposed Code on Social Security, 2020, your compensation will be restructured in a manner that will 
be cost neutral for the Company.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Ashish Naik
Associate Director - 
Talent Acquisition

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Premsai Ardhi       Date         :  March 11, 2022

Salary Grade      :  AT1

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 6,015

Bonus 1750

A. Base Salary (PA) 273,180 22,765

Annual Incentive 0

B. Total Variable (PA) 0

C. Total Target Cash (A+B) 273,180

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 10,556

D. Retirals & Other Benefits 40,820

Cost to Company (CTC) C+D 314,000
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs 
of age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Group Term Life Insurance (GTLI):
There shall be a deduction of GTLI premium from your monthly salary to cover you under this Program. In case 
you choose to opt out of this Insurance program, you shall voluntarily to do so in December every year.
Notes:
1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) H.R.A. will be deducted for accommodation (if any) provided by the Company.
3) You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4) The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, 
if any, subsequent to the amendments of payment of Bonus Act.
5) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution.
6) The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7) The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Leave Travel Allowance (PA) Rs. /- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are 
available  under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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                                ANNEXURE-2
Eligibility Criteria for Non-Engineering Candidates - Year 2022 Batch

Qualification BSC,BCA,BCS,BBA (CA, CS, CB, DC) Diploma

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of Passing 
year (2022)

Less than 23 years Age >= 18 years and less than 21 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.

No Year drop allowed. 

Course must complete in: 3 Years

SSC, HSC Percentage / CGPA:
50% & Above OR Equivalent CGPA

NOTE: 
SSC/HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For candidates pursuing HSC and Diploma(both), marks scored in the Diploma course will be 

taken into consideration

Diploma/Graduation 
Percentage/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered.

Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final 
semester results

Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

Conversion from CGPA into Percentage must be calculated as per your respective University 
norms

Provisional/Passing Certificate must state First Class

Re-attempts/ATKTs /Backlogs/Arrears: 
(Diploma, Graduation)

No active/live backlogs allowed during the interview process 
All backlogs (if any) must be cleared with the final semester exams 
All final semester subjects must be attempted and cleared in the First Attempt 

(No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2022 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE /State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS

Training phase: The period of training (classroom/virtual) and the subsequent technology tracks assigned for 
training are purely subjected to the business requirements. Non-performance during training/on 

the job phase is subjected to separation from the organization

Eligibility for Maternity Leave: As per the Maternity Benefit Act, 1961, employee would be entitled for maternity leave if she has 
worked for a minimum of 80 days in the organization in the twelve months immediately preceding 

the date of her expected date of delivery
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Self Declaration :

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of hiring.

2. I am aware that this hiring process is completely free of cost

3. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.

4. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement

5. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.

6. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months from the date of my interview 
process.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Candidate Signature:           ________________________________________________________________________

Name:                                      ________________________________________________________________________

Institution Name:                 ________________________________________________________________________

Mobile No:                             ________________________________________________________________________
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Ref: HR/MAR/22/A3/59814301/60429671/1001179714 Date: 30 March, 2022

Mr. Santosh Mane
Kunbi chawl near padua high school
Mankhurd goan
T F Donar 400088
Maharashtra, India

Dear Mr. Santosh  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as Executive - Payroll in Senior Executive - A3 grade in our
business on the following terms and conditions:

1. PLACE OF POSTING:

Your initial posting will be at Navi Mumbai,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 06 June, 2022.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 3,00,000/- (Rupees  Three Lac(s)
Only) per annum and will be payable as under. Please refer to Annexure 1A for detailed breakup of
your CTC.

i. Fixed Pay: Rs. 3,00,000/- (Rupees  Three Lac(s) Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 27,795/- (Rupees  Twenty Seven Thousand Seven Hundred Ninety Five Only) per
annum.

This includes:
          - Provident Fund @ 12% of PF Wages (i.e. Basic Pay + Personnel Special Allowance, wherever paid)
            and may be capped at applicable Statutory Wage Limit or actual PF Wages depending on company
            policy.
          - Gratuity @4.81% of Basic Pay  and paid as per provisions of The Payment of Gratuity Act 1972.

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments
received by you would be subject to the prevailing tax rules and regulations.



The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Gulur Raghavendra Venkatesh
CHRO - Reliance Retail
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Santosh Mane

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 10,733 1,28,790

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 0 0

7 Residual Choice Pay 6,585 79,020

Housing

8 House Rent Allowance 5,366 64,395

Retirals

9 PF - Employer Contribution 1,800 21,600

10 Gratuity (4.81% of Basic) 516 6,195

Total Fixed Pay [A] 25,000 3,00,000

Total CTC (A) 25,000 3,00,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B

Insurance (Pay Slip Debit As Per Grade) Monthly Annual

GPA Insurance Premium

Group Term Life Insurance Premium

Medical Insurance Premium



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the
Company for which you have no express authority nor alter or be a party to any alteration of any principle or
policy of the Company or exceed the authority or discretion vested in you without the previous sanction of
the Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to

6



unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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Ref: HR/MAR/22/A3/59817765/60429670/1001179605 Date: 30 March, 2022

Ms. Srujana Pasikanti
Mhada Colony, kokari Agar.
Sion koliwada ,Near GTB monorail station
Wadala Truck Termina 400037
Maharashtra, India

Dear Ms. Srujana  

This is with reference to your application and subsequent interview you had with us.

We are pleased to offer you employment as Executive - Payroll in Senior Executive - A3 grade in our
business on the following terms and conditions:

1. PLACE OF POSTING:

Your initial posting will be at Navi Mumbai,Maharashtra.

However, during employment with the Company, you may be posted at any other location in India or
abroad, without any additional remuneration. Further your services may be transferred to any other
Reliance Group Company.

This offer is subject to your joining us on or before 06 June, 2022.

2. COMPENSATION:

Your compensation on a Cost to Company (CTC) basis will be Rs. 3,00,000/- (Rupees  Three Lac(s)
Only) per annum and will be payable as under. Please refer to Annexure 1A for detailed breakup of
your CTC.

i. Fixed Pay: Rs. 3,00,000/- (Rupees  Three Lac(s) Only) per annum. 

This includes Basic Pay and Choice Pay that consists of other allowances, benefits, perquisites etc. as
per the compensation policy of the company. 

ii. Retirals: Rs. 27,795/- (Rupees  Twenty Seven Thousand Seven Hundred Ninety Five Only) per
annum.

This includes:
          - Provident Fund @ 12% of PF Wages (i.e. Basic Pay + Personnel Special Allowance, wherever paid)
            and may be capped at applicable Statutory Wage Limit or actual PF Wages depending on company
            policy.
          - Gratuity @4.81% of Basic Pay  and paid as per provisions of The Payment of Gratuity Act 1972.

3.    GENERAL:

You may choose components of your CTC as per your requirement, being referred as Choice Pay. In
the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days
you are in the employment of the Company.

The available CTC components along with limits have been detailed in Annexure 1B.

The components within each category of payment are discretionary and the Company has the right to
change these components at any time without notice. Your compensation and all other payments
received by you would be subject to the prevailing tax rules and regulations.



The Annexure 1A and the detailed "Terms & Conditions of Employment" in Annexure 2 together sets
forth the terms and conditions under which the Company would employ you and become effective from
the date you join the Company. Your acceptance of the offer of employment would be on the basis of
these terms and conditions of employment.

You are requested to sign and return to the Company a copy of this letter containing Annexure 1A and
"Terms & Conditions of Employment" in Annexure 2, as confirmation of your acceptance.

This offer and appointment letter shall automatically stand withdrawn in case we do not receive your
acknowledgement and acceptance within ten days from issue of this letter.

We wish you a long and successful association with us.

Sincerely yours,
For Reliance Retail Limited

Gulur Raghavendra Venkatesh
CHRO - Reliance Retail
________________________________________________________________________________

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare
that I hereby unconditionally and irrevocably accept the same.

I shall report for duty on _____________________

SIGNATURE: __________________________ DATE: _____________________________



Annexure 1A

Name: Srujana Pasikanti

EARNINGS

CTC Components Proposed CTC (Rs.)

Monthly Annual

A. Fixed Pay

1 Basic Pay 10,733 1,28,790

Choice Pay

2  Conveyance Refer to Annexure 1B

3 Fuel & Maintenance Refer to Annexure 1B

4 Leave Travel Allowance Refer to Annexure 1B

5 Medical Reimbursement Refer to Annexure 1B

6 Bonus* 0 0

7 Residual Choice Pay 6,585 79,020

Housing

8 House Rent Allowance 5,366 64,395

Retirals

9 PF - Employer Contribution 1,800 21,600

10 Gratuity (4.81% of Basic) 516 6,195

Total Fixed Pay [A] 25,000 3,00,000

Total CTC (A) 25,000 3,00,000

Note: The above amounts are the maximum permissible limits. On joining, you may change the same to suit
your needs.

(*) In case of employees that are entitled to Bonus under the Payment of Bonus Act 1965.
(**) For Insurance Premium debits, please refer Annexure 1B

Insurance (Pay Slip Debit As Per Grade) Monthly Annual

GPA Insurance Premium

Group Term Life Insurance Premium

Medical Insurance Premium



Annexure - 2

TERMS AND CONDITIONS OF EMPLOYMENT

1. MEDICAL FITNESS & VERIFICATION OF PARTICULARS:

Your appointment is subject to:

a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor
specified by the Company and remaining medically fit.

b. Verification of Particulars: In case particulars mentioned in your application and the
representations and warranties provided by you are found false or unsatisfactory, your
services would be liable for termination at any time without any notice or any
compensation in lieu thereof.

2. PROBATION:

You will be initially on probation for a period of Six Months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the appointment is terminable by
giving 30 days' notice in writing by either side or payment of 30 days Basic salary in lieu thereof. On
completion of initial probation period till such time that you are intimated in writing regarding your
confirmation, you shall continue to be on probation. After confirmation, the employment can end through
three months' notice or payment of Basic salary in lieu thereof by either side. You shall attend duties till
you are relieved from services in writing. Waiving the Notice Period on resignation is at the sole
discretion of the company.

3. TRANSFER

Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/
subsidiary of the company. However, such transfer will not entail any increase in your salary and / or
adversely affect your emoluments.

4. REPRESENTATIONS AND WARRANTIES:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to
you are in consideration of the terms, covenants, and conditions stated herein, and you represent and
warrant to the company that:

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions
contained herein, the performance of your duties hereunder, or the other rights of the Company hereunder.

b. You are under no physical or mental disability that would hinder the performance of your duties contained
herein.

c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any
proceeding to enforce these terms, covenants and/or conditions.

d. You have full right and authority to execute this contract and that you are not bound by any contract or
arrangement, including any employment contract, bond or covenant not to compete, inconsistent herewith

e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and
employees of each of the foregoing and to hold them harmless from and against any and all third party
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and
covenants.
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f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of
Company's incorporation and the By-Laws of the Company with respect to any claims that may be brought
against you arising out of any action taken or not taken in your capacity as an officer or director of the
Company; provided, that, the Company shall not indemnify and defend you with respect to any claims
brought against you relating to intentional or willful acts, or to other acts as to which indemnification is not
allowable under applicable law.

g. These terms, covenants, and/or conditions shall survive the termination of your employment with the
Company; and conditions set forth herein are essential for the Company's protection; and the Company has
relied on these representations, warranties, and agreements by you.

5. DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best of
your ability.  You agree that you will devote all of your working time, care and attention and best efforts to
such duties, responsibilities and obligations throughout the term of employment. You also agree that you will
not engage in any other employment or business activities. You agree that all of your activities as an
employee of the Company shall be in conformity with all the policies, rules and regulations and directions of
the Company.

You are required to engage yourself exclusively in the work assigned by the company and shall not take up
any independent or individual assignments (whether the same as part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of  your Business Unit Head.
You will avoid any such issue which may result in a conflict between your personal interest and the interest
of the company in dealing with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.

You shall obey and comply with all the orders and directions given to you by your superior or any other
person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or
otherwise, which are in vogue and may be notified from time to time.

b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the
prior written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise
contract for the services of, any person who is employed or engaged (either as an employee or consultant)
by any of its associated companies or directly or indirectly induce any such employee to leave his or her
employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from
directly or indirectly inducing an employee with whom you have worked with or been in association with
during your employment with the company.

c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining
written permission from the Management.

d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own,
directly or indirectly, any controlling or substantial share or other beneficial interest in any business
enterprise which is engaged in, or in competition with, any business engaged in by the Company.
Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding securities of
any business whose securities are traded on any national stock exchanges or in the over-the-counter
market.

e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the
company, specified from time to time. However, you may be required to work additional hours, as may be
required from time to time, to carry out your duties and responsibilities effectively.

You may be required to work on any day of the year, including festival holidays, in the establishment.  You
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will be allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule
notified.

You shall be entitled to leave and other benefits as per the rules and regulations of the organization.

f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the
period of your service or even afterwards by word of mouth or otherwise, particulars or details of our
manufacturing processes, technical know-how, security arrangements, administrative and/or organizational
matters of a confidential/secret nature, which you may know by virtue of your being the employee of the
Company.

g. Confidentiality: You shall keep confidential all the information and material provided to you by the
Company concerning their affairs, in order to enable the Company to perform the service. This also includes
such information as is already known to the public which also you will not release, use or disclose except
with the prior written permission of the Company. Your obligation to keep such information confidential shall
remain even on termination of this employment.

You shall not at any time, either during your employment or thereafter, except with prior written consent from
the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm or body
corporate, any know-how, drawings or any trade secrets or your user ID and password for various IT
applications provided to you or any confidential information as to method or process in connection with any
activity of the company or any financial matter of the company which you may acquire during the course of
your employment, concerning the business, activity, affairs or property of the company or its subsidiary
companies, nor will you keep in your possession or pass on to others without proper written consent of the
Management, any documents belonging to the company. You will be solely responsible and accountable for
any information loss/sharing or breach of confidentiality in any way which has occurred due to the missing of
your credentials.

You are also expected to keep your salary package strictly confidential and not to share any information
regarding the salary to anyone except your very close family members.

h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement
made or discovered by you while in our service, and such discovery, invention, process or improvement
shall belong absolutely to and be the sole and absolute property of the Company.  If and when required to
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses
or other rights, privileges or protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to us and you will execute and do
all instruments, acts, deeds and things, which may be required by us for assigning, transferring or otherwise
vesting the same and all benefits arising in respect thereof in favor of the Company or in favor of such other
person or persons, firms or companies, as the company may direct as the sole beneficiary thereof.

You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights to
all such new ideas (including all inventions), and to applications for patent or copyrights in all countries, if
any, and execute such documents and take such lawful action as may be reasonably required to assign
such new ideas to the Company or its nominee.

You will execute and deliver promptly to the Company (without charge to you but at the expense of the
Company) such written instruments and cooperate and do such other acts as the Company in its sole
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company and /
or its nominee and to assist the Company in preserving the property right in such new ideas (including
against forfeiture, abandonment, or loss) and to vest the entire right and title and interest therein exclusively
in the Company and / or its nominee.

i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good
condition and order of all the properties of the company, which may be in your use, custody, care or charge.
For the loss of any property of the company in your possession, the company will have a right to assess on
its own basis and recover the damages of all such materials from you and to take such other action as it
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deems proper in the event of your failure to account for such material or property to its satisfaction.

j. Return of the Company's Property and records: Upon termination of your employment, you shall
forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material of
the company in your possession at the time of cessation of your employment with the company. Also, you
shall return to the Company, without condition, all documents, files, records, keys, and other property of the
Company in your possession regardless of the media on which such items are stored, and you shall not
retain any copies or duplicates thereof.

k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the
Company for which you have no express authority nor alter or be a party to any alteration of any principle or
policy of the Company or exceed the authority or discretion vested in you without the previous sanction of
the Company or those in authority over you.

You will avoid any issue which may result in a conflict between your personal interests and the interests of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking
to do business with the Company.

l. Non-disparagement: You agree that you shall act with the highest standards of propriety and
professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory of
the Company, any of its Group companies or any other employee or business associate of the Company or
the Group Company in any public or non-public communication with any customer or member of the
investment community or media or in any communication.

m. Confidential nature of terms of employment: You agree that, except as may be required by
applicable law you shall not disclose the terms of employment to any person other than your close family
members.

n. Model Release: You hereby consent and authorize the Company and its successors, assigns, nominees,
designees or those for whom they are acting, the right to copyright, and/or use, and/or publish photographic
portraits or pictures of the employee, or in which the employee may be included in whole or in part, or
composite, in conjunction with my own or any other picture, name or reproductions thereof in color or
otherwise make through any media at its offices or elsewhere, for art, advertising, business or trade or any
other lawful purpose whatsoever.  With respect to the foregoing, no promises have been made to employee
to secure his / her consent / authorization to this release. You hereby waive any right that you may have to
inspect and approve the finished product or the advertising copy that may be used in connection therewith,
or the use to which it may be applied. You hereby release, discharge, the Company and its nominees,
designees, successors and assigns, or other form whom it is acting, from liability by virtue of any such
portraits or pictures, or in any processing tending towards the completion of the finished product.

o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities
may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive and
other equitable relief for any breach or threatened breach of such duties and obligations, in addition to any
other remedies available to the Company. You and the Company agree that the restrictions and remedies
contained hereinabove are reasonable and that it is your intention and the intention of the Company that
such restrictions and remedies shall be enforceable to the fullest extent permissible by law.  If it shall be
found by a court of competent jurisdiction that any such restriction or  remedy is unenforceable but would be
enforceable if some part thereof were deleted or the period or area of application reduced, then such
restriction or remedy shall apply with such modification as shall be  necessary to make it enforceable.

p. It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses
committed against the Company or the Company property or the affairs of the Company, as may be
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of the
employment with the company.

6. TERMINATION OF EMPLOYMENT:
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a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue
to be AT-WILL. This means, that you have the right to terminate your employment at any time and for any
reason.  Likewise, the Company may terminate your employment with or without cause at any time and for
any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee of
continued employment.  As such, the recitation of certain time periods in this letter is solely for the purpose
of defining your compensation.  It is also not to be construed or interpreted as containing any guarantee of
any particular level or nature of compensation.

b. Performance: Your appointment and subsequent continuation of employment with the Company is strictly
based on your delivering consistently on the agreed performance parameters and business targets.

c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58
years.

d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally
granted or subsequently extended, you shall be considered as having voluntarily terminated your
employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence, and
ii. Give an explanation to the satisfaction of the Management regarding such absence

e. Medical Fitness: The Management has the right to get you medically examined by any certified medical
practitioner during the period of your service.  In case you are found medically unfit to continue with the job,
you may be terminated from employment.

f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may
terminate your employment without cause by giving three months' notice in writing or payment of pro rata
three months' Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by
giving three months' notice in writing or by payment of pro rata three months' Basic Salary, in lieu thereof. In
the event of your resignation, the Company in its sole discretion will have an option to accept the same and
relieve you prior to the completion of the stipulated notice period of 3 months, without any pay in lieu of the
notice period.

g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in
lieu thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an act
involving moral turpitude, any action of indiscipline or inefficiency.

h. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of
misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found
not guilty of any of the charges for which you were suspended and not otherwise.

i. Harassment: The Establishment considers harassment and discrimination of any nature to be an
unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right to
work in an environment that is free from harassment and discrimination. Disciplinary action will be taken
against anyone found to be guilty of harassing or discriminating against a fellow employee that may result in
termination of employment.

j. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not
take up any job or assignment either full time or otherwise, either directly or indirectly, for a period of three
months from the date of separation in any industry or business involved in similar/competing business of the
company or any of its Group Companies.

k. Recovery of Payments: Payments / reimbursements made towards recovery of notice period by your
previous employer and relocation expenses by us will be recovered in full in the event of your separation
from the company before completion of one year of joining.
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7. AUTHORIZATION FOR ANTECEDENT VERIFICATION :

You have hereby given no objection in the Company (Or its group Companies and associates) sharing
your personal information and documents, including but not limited to Aadhaar number, other
Government issues ID number such as Voter ID, PAN card, DL, name, gender, date of birth,
addresses, mobile number, email, education record and employment record with any Reference /
Antecedent Verification Organization that company has appointed time being or anytime later for the
purpose of background checks and verifications, in order to avail services such as employment /
training / management / payment / credit / insurance / house on rent / vehicle on rent, etc.

You have hereby authorized the Company or any agency/ agencies appointed by them from time to
time to store your personal information on their platform, which will be accessible to the Company or its
service provider for which this consent is being obtained. The Company or its service provider and their
authorized users / partners / affiliates / contractors can access and update your digital record on such
platform, including data, documents, certificates, verification reports, references, testimonials, etc. and
can use related services provided via such agency. You have understood that agency will ensure
security and confidentiality of the same.

You also agree that your digital record including references, testimonials and verification reports on
such agency platform will only be available to any other users of the platform if/when you provide your
explicit consent for the same. You have also understood that you have the option of deleting your digital
record from such agency database.

Your No Objection will be coterminous with the arrangement between the Company and any agency /
organization engaged by the Company for Reference / Antecedent Verification of your current and past
employments.

8. GENERAL:

a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such
assignments in accordance with company policies and directives.  The cost of any such training shall be
borne by the company and you may be required to sign a Service Bond for a minimum time for which you
will serve the company. The company can recover the liquidated damages on the event of your voluntary
resignation before the time as mutually agreed upon in the bond.

b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations
including conduct, discipline and administrative orders and any such other rules or orders of the company
that may come in force from time to time. You must observe the policies that the Company publishes from
time to time. These include a requirement that you maintain the highest standards of conduct and act with
the highest ethical principles. You must not do anything that may be a conflict of interest with your
responsibilities as an employee.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the
company unless you have express and direct approval from the Management to interact with the media
as the representative of the Company. Only persons duly authorized by the Management are allowed to
interact with media on specified subjects. Disclosure of any information other than statutory disclosures
or those specifically authorized by the Management is prohibited.

ii. Disclosure of information on proceedings of meetings (board / committee / internal) and   disclosure of
forward-looking statements is prohibited unless such disclosure is specifically approved by the
Management. These will need to be combined with cautionary statements, wherever required.

iii. You shall also not disclose non-public information selectively to any particular group as it may lead to
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unfair advantage / discrimination.

iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company's
business, policies and processes, you should take the approval of the Management prior to its release.

v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of
employment and may result in termination of the contract.

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be
deemed to have been made at Mumbai and that any dispute or suit or action or proceedings whatsoever
arising out of or under this letter of appointment or breach thereof or in respect of any matter or thing herein
contained and any claim by either party against the other shall be instituted or adjudicated upon or decided
by a court of competent jurisdiction at Mumbai.

e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and
understanding of the parties with respect to the subject matter hereof and shall supersede any and all prior
or contemporaneous communications, representations, or agreements between the parties, whether oral or
written, regarding the subject matter of this contract.

f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to
be the conclusive proof of your date of birth.

g. Change of address: You will intimate in writing to the Management any change of address within a week
from change of the same, failing which any communication sent on your last recorded address shall be
deemed to have been served on you.

h. Passport: It is desirable that you have a valid passport at all times and ensure that the same is renewed
from time to time.

i. Travel: You shall make your own transport arrangements to and fro from the place of work.

In case of one / more clauses of this letter of employment becomes untenable, the same   shall not
render the letter of employment null and void in its entirety.

The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of
the clauses are severable from the remaining.

I confirm that this contract is in accordance with our mutual understanding and unconditionally and
irrevocably accept the above terms and conditions.

Employee Name:  

Signature:   

Date:
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5. Your offer and appointment is made basis the information furnished and representation made 
by you from time to time. The company and third party appointed by the company shall be entitled to 
conduct background verification and reference checks from all requisite sources to ascertain and 
establish the facts furnished by you. During verification, there may be certain documents/facts/proofs 
required to be produced from your side. In case, you are not able to produce the same within 
stipulated time frame, the company reserves the right to put your salary on hold for such time till you 
submit the said documents.  
In case of negative background verification, the company reserves the right to terminate your services 
and take such further action as deemed necessary in the interest of the company.  
  

6. In such cases where you possess insurance agency code of another insurance company(ies), 
you are required to ensure that your code is deactivated and you submit the NOC from the concerned 
insurance company(ies) within 30 days of your joining SUD Life failing which SUD Life reserves the right 
to keep your salary on hold and take such action as deemed necessary which may also include 
termination of your services from SUD Life.  
  

7. In case of your resignation or termination from the services of SUD Life Insurance Co. Ltd for 
any reasons whatsoever, the admissibility or otherwise of payment of incentive/performance bonus 
and the quantum of such incentive/ performance bonus to be paid shall be at the sole discretion of 
the Management and no correspondence shall be entertained in this regard.  
  

Please acknowledge the receipt of this offer by returning this duplicate copy within 2 days from the 

date of this letter, duly signed and stating your date of joining which should not be later than 18th July 

2022.  

  

Yours faithfully,  

  
Dinesh Bojwani   

Head – Human Resources  

   
  

I, Sagarika Sangwekar, have read the above terms and conditions and hereby accept the offer.  

  

  

Expected Date of Joining:  18 July 2022      Signature:   

  



 

  

  

  

  

  

MEDICAL FITNESS DECLARATION  

   
  

In pursuance of the offer of employment made to me by SUD Life Insurance, I, Sagarika Sangwekar, 
declare that, 

  

1) I am medically fit to accept the offer of employment extended to me and fully understand that in 

the event of my being found medically unfit to discharge the responsibilities assigned to me, the 

company shall have the right to terminate my services forthwith.  

  

2) I suffer / have suffered from (mention if any): NA 

__________________________________________________________________________________  

  

If required, I agree to undergo the medical examination as decided by the company to satisfy itself of 

my medical fitness. The company's decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future in case I am found 

medically unfit to discharge the responsibilities assigned to me.  

  

  
Sagarika Sangwekar 

  

  

Date: 15 Jul’22                                          Place: Mumbai 



 

  

  

Please refer to Annexure B for details of documents to be submitted prior to joining.  

         

  

  

Annexure B  

  

ATTACHMENT TO OFFER LETTER  

  

Please submit the following documents, as may be applicable to you, to the company prior to the date 

of joining.   

  

List of documents are as below   

Identity Details (all mandatory)   

1. Recent passport size colour photograph   

2. Aadhar Card (If the Aadhar Card is not available, then the Aadhar card application need to be 

uploaded)   

3. Address Proof (Passport / Driving License)   

4. PAN Card (In absence of PAN card, a copy of application with application no. of PAN card)   

5. Updated/Latest Resume   

  

Previous Employment Details   

1. Appointment Letter/ Offer Letter of current employer   

2. Resignation acceptance and Relieving letter of current employer   

3. Relieving letter from previous employer  4. Any one from the below documents   

a. Form 16   

b. Payslip (Last 3 Months)   

c. Bank Statement (Last 3 Months)   

5. Latest Increment Letter   

  

Education Details (all mandatory)   

1. Last two highest qualification - Passing certificates   

2. Last two highest qualification - Mark sheets   

  

Other documents   

Scan copy of cancelled cheque (mandatory)   

After receiving the above documents, we will issue the hard copy of your Appointment letter on the 

date of joining.   

On joining you will also be required to furnish the following:   



 

1. PF Nomination Form   

2. Family dependent details   

3. Any other relevant information that may be required  

  

Once you join us, you are required to immediately open salary account with any of our partner banks 

and inform your account number to HR at the earliest.  



Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20206766225/Mumbai/BPS/BTN
Date: 30/11/2020

Ms. Shreya Jitendra Rajput
A-26 Jyoti Vihar Building
Wadala Flyover Bridge
Wadala East
Mumbai-400037
Maharashtra
Tel# -9833276306

Dear Ms. Shreya Jitendra Rajput,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Rustom Beheram Siganporia
Head Talent Acquisition, TCS Business Process Services

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8488pipF46440iqTb9Liq3q66966biLiqUq6Z8FZ4i446p663LxUUq4UFbFFT96T96pZ9ZpZpFp


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20206766225/Mumbai/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2265955

Letter of Intent (''LOI'')

Dear Sahil Wagh,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2265955

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2265955

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2265955

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Sahil Wagh
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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